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Getting Ready to Write: Advice for Beginners

So you wanna be a writer when you grow up, huh?fikéy word of advice is don't.
Don’t become a writer. Not for money. Not for glofyot for any reason other than that
you have a passion in your gut that is so stroafjnibthing can prevent you from writing.
Unless you have stories in you that you must aelf writing them is as important to you as
eating and sleeping and breathing. And sometimeg imgortant.

With that out of the way, | assume you have passim, what do you do with this life
of yours to pave your way to the writing worl&2ad. Observe. Write. Live Those are
the four main ingredients to preparing yoursebtite.

Readeverything you can get your hands on. Read cléissiature, read literary fiction,
read commercial fiction. Read books on the crafivafing. Read books on writers. Read
dictionaries. Read cereal boxes. Just read.

Observe If there is one attribute a writer must have éotthan his passion to write), it
is the ability to notice details. What is it ababhe way she walks that captures your
attention? Is it her clothes? Her figure? Her waéfgWhat words could you use to describe
the preacher’s snorts between shouts? What doykss leok like when he says “Hell”?
What keeps his hair from falling into his eyes ¢ato the floor)?

Look at your surroundings as though you’re showingm to someone whao's never
been to your area. Notice the sounds you would iigau listened. Notice the smells, the
colors, the textures, everything you normally tdke granted. Think of new ways to
describe old things.

Write every day. It doesn’t matter if it's a dozen wonlsa dozen pages, write. And
don’t limit your writing to your passion—try writgnpoetry, fiction, journal entries, essays.
Keep a journal or notebook with you at all timesd gt your thoughts as you think them.

Live. Can you write about New York City if you've nevieeen there? Probably—if
you've seen enough movies and read enough destigptiyou could write with integrity
about a city you've never seen. However, you woudtl be able to add new insight. For
me, a small town girl, it was the vastness of tigeciiy that took my breath away. And that
most of the thousands of people all scurrying tmes@lace would gladly pause a moment
to give directions or advice.

Visit as many places as you possibly can, but etssider actually living in as many
different types of places as you can. Yes, you geinsuperficial impressions of cultures
during a seven-day vacation, but to truly undeitarculture, you need to experience it
more deeply. I've lived in small towns, large dtiesuburbs, villages and deep in the
country. I've lived in apartments, houses, compéexirmitories, alone, with friends, with
family. I've lived in Appalachia, the Midwest ande Deep South. And each of these has
left an imprint (as well as an accent!).

Experience as many aspects of life as you can.yBarreally understand the pain of
heartbreak if you've never been loved and left? @an understand the intensity of a
mother’s (or father’s) love if you've never experéed it? Can you understand the thrill of
surviving the bunny slope on down hill skis if yae’'never put your life at stake?

This isn’t to say you must become an alcoholicinaerstand alcoholism (although it
does hel®) or a bank robber to understand a thief. Whaoésdmean is that writers need
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to take more chances than the average Joe, nexgedence more of life in order to write
more knowledgeably. It also means that writers nmaste empathy to understand people
and situations beyond their personal experience.

What kind of job should you hold while waiting publish? Well, many successful
writers have had successful careers in business,niedicine, education or any area you
can think of before becoming published. So it ddesatter a lot what your “day” job is,
just don’t go into debt. Live humbly and within yomeans, because once you sign that car
loan, you are obligated to your 8-5 job.

Of course, some jobs will give you more “materi&d’ incorporate into your writing
than others. If you are just passing time, heresamnee suggestions:

*  Work with people from diverse backgrounds, suchy@s can meet in airports, resorts,
hotels and restaurants. These give you plenty afactters to draw from.

»  Work physically. Manual work doesn’t occupy yournai | do some of my best creative
thinking while washing dishes by hand and mopplogrs.

» Work where you have free time to write, such asindgsk clerk, night guard at a business,
bowling alley clerk (on the slow shift), car lotettdant, and so on.

I am fond of saying that there are two aspectgrttng—the craft and the art. The craft
is that which can be learned—grammar, using aatoree, the basics of dialogue and so
forth. The art is the God-given talent that a writeeither blessed with or isn't. It is the
ability to “see” the details in a setting and rethgt in interesting, unique words to make
the reader feel the location. It is the abilityurederstand human nature and empathize with
even the most dastardly villain. If you have ttedé¢nt, and if you have that passion to write
no matter what the odds, you are a writer. And dghran take that away from you.
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Getting Ready to Write: Inspirations

Well, if | didn’t scare you off in the last sectiohguess you’ve made up your mind. In
that case, you're going to need some inspiratioe printed some of my favorite
inspirations on the back cover and at the end isflthok. Whenever you see a profound
statement (or one that seems profound to you)it cutt or copy it, and hang it where you
can see it frequently. Constantly.

Writing a novel is a lonely job that has few redsuntil it is finished. Therefore, it is
imperative to stay focused and to stay positiveréunding yourself with reminders is one
of the easiest ways to do this. (The other way—p@yieople to constantly tell you you're
doing great and so forth—becomes costly).

When | first started submitting material to agesrsl received my first rejection letters,
| was enthused. Now, some people would think thagjection letter is a depressing thing,
but not to me (not then, anyway). It made me fidel & “real” writer, made me feel like |
had made contact with the “real” writing world. Sataped every rejection letter on the
wall. On top of each rejection, | taped an inspiral quote. | called it my “Wall of
Shame.” As | received awards for my writing, | addbese to my wall. | also copied any
checks I received for readings or competitions, thaypk-you notes, anything that had to do
with writing. Pretty soon, | had half of one diningom wall “papered.” Eventually, my
handy husband decided to remodel and my wall camaendbut it had served its purpose
when | needed it: it kept me focused on writing aodnected to the writing world.

Don’t be embarrassed to do whatever you need t dwlister your morale. And quit
referring to yourself as “wanting to be a writer” @ “writer wannabe.” Once you actually
put pen to paper (or fingers to keyboard), you anreriter. Say that out loud: “I am a
writer.” Say it again: “l am a writer.” One morent: “I am a writer.” Make that your new
mantra and repeat it several times a day. #mua writer. Otherwise, you wouldn’t be
reading this book.
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Getting Ready to Write: A Special Place, A Special Time

Many successful writers advise that it is importemhave a special place set aside in
which to write. A room, a desk, a closet—somewtibed is reserved only for the act of
writing. | think this is wonderful. If you can ddis, and if this helps you get into the
“writing mood,” do it.

Many writers also suggest setting aside a spéone to write. To sit in your special
place for thirty minutes or four hours or howevend you've set aside, and discipline
yourself to write. Again, | think this is great.i8e writers are very disciplined and get up at
4 a.m. to have three hours to write before startiivggr workday. This impresses the heck
out of me, but | know the snooze button on my alawuld be worn out if | tried it.

In fact, none of this has ever worked for me. itevany where, any time. | keep a pad
of paper by my bedside, so when | awaken at 3 aith the solution to my writing
dilemma, | am ready to write. | keep paper in mg s@ when I'm waiting to pick up my
kids or stuck in traffic, | can write. | keep papermy oversized handbag, so while I'm at
the doctor’s office or the PTA meeting, | can writend | keep a laptop computer in my
living room, in the same room as the televisionaset the energetic teenagers and the dog
and the husband and the birds, and while I’'m engpyamily time, | write.

For me, finding the time to write or the placendte has never been the problem. For
me, forcing myself to finish my chores before | terimaking myself accept my other
responsibilities before | write, is the problem.

Writer's Block? Uh-uh. | believe that writer’s lolo is what happens when we don't
know what comes next in our story. So start anotihery. | always have several projects
open at a time—two or three novels, two or thremtsétories, and usually a few nonfiction
or workshop projects. Anytime my brain gets tiregstuck on one story, I've got another to
go to. Of course, the danger in this is that #asy never to actually finish any one project,
but that, again, is where discipline comes in.yl ttv assign “priorities” to my work. |
usually have one fiction and one non-fiction projgaat is my current priority, and | don’t
switch to one of the other projects unless | arly stuck and need a break.

It is also easy to be overtaken by distractiongirig) the day, when | am home alone, |
never turn on the television set. And those wondecomputer games that are so
compelling? | have to admit, | love them. | compatminst myself constantly in trying to
do better all the time. But | only allow myself todulge in the late evenings, when my
house is usually so active that | would have diffig concentrating on writing anyway.

| wrote my first novel while working full-time wit three small children at home. |
wrote during lunch breaks, while stirring spaghsttuce, while pumping gas. | wrote at
every possible snippet of time, and when | washysgcally writing, my mind was busy
working out plot and such so that when | could grgien and paper, I'd be ready to go.

The moral of the story: if you want to write, yaill find the time and you will find the
space. If you are the type of person who needstatej then give that to yourself. Set aside
a desk and a special time. However, if you havé suburning desire to write that nothing
will stop you from doing it, then don't limit youeH to a special place or a special time.
Just do it.
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Getting Ready to Write: A Special Person

Much of becoming a proficient writer is based upotperience (actually doing the
writing) and on learning the craft of writing. Hove, it is difficult to see our own writing
with the same clarity that an outsider can se8at.there comes a time when we need to
seek advice from others.

Many writers turn to their spouse, lover or begnd. While this person may have our
best interests at heart, he or she (unless alsatex)mwill rarely have the insight we need to
make our writing better. So what is a writer to do?

e Join a writer's group. Check your local library, eck the listings in the Arts and
Humanities section of your newspaper, or checkritexnet to see if a writer’'s group exists
in your area. A good writer’'s group will consist af least one or two people who are
knowledgeable in the art of writing and who aresigsted in sharing that knowledge with
others. The members of a good writer's group wdl donstructive in all criticism, and
never sarcastic, egotistical or jealous.

» Create your own writer’'s group. Join up with a deupf your writer friends and meet
regularly to review one another’s work. Use the sgrecautions in creating this group as
listed above.

» Take a Creative Writing class at your local college

* Attend as many writer conferences and workshoppassible. Again, pay attention to
notices at libraries, art centers and schools fifwormation about upcoming events. Also
watch for advertisements in writing magazines ansihe Internet.

» Submit your writing for a professional edit andigue. Find these services in the classified
section of writer magazines or by scanning therih@efor “manuscript critique.” These
services most often charge, and the rates cangraagly. Some things to look for: does the
fee include both line-by-line editing and an ovewicritique? Are follow-up conferences
provided? Are references available? What are ttadifgpations of the provider? Do you
feel comfortable with the person?

In the best of all worlds, every new writer wolldve a special mentor—someone who
is knowledgeable in the art and the craft of wgtisomeone who has already gone through
the growing stages, someone who has a specia¢gtterthe new writer, and someone who
is willing to encourage, challenge and teach treat mvriter. Keep your eyes open, and
don’t be embarrassed to ask.
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_@2—
Getting Ready to Write: Doing It

Okay, all the preparation in the world, all the doatentions in the world, all the
thinking in the world, doesn’t write a book. The only waywrite a book is to put pen to
paper or finger to keyboard amdlite. Do it. And do it regularly.

End of sermon.
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The Basics: Plot

Before you can start writing, you must have at tlemshasic idea of the three major
components of a storfplot is what happengharacter is to whom it happens. Angktting is
whereand when it happens. Most stories are either plotadrior character-driven. A plot-
driven novel is one in whiclwhat happens is more important thanwbom it happens. An
example of this is an action/adventure novel. Arabter-driven novel is one in which a
character evolves during the story, and what happ&iit as important as how the character
reacts to what happens. An example of this is aamma novel.

A successful plot must have a struggle of some—sont one hand, something that a
character (or characters) wants, and on the othed,hsomething that prevents the character
from having it.

Plots are based upon three fundamental struggles:

* Man-against-man—this is when another character dtitagonist) is at odds with
the protagonist (the main character) and tries rewvgnt the protagonist from
accomplishing his goal. An example of this wouldebeop chasing down a serial
killer.

* Man-against-nature—this is when nature (or, pogsiblachinery) causes problems
for the protagonist. An example of this would benan left behind in Antarctica,
fighting for survival against the elements of natur

* Man-against-himself—this is when some charactew flgithin the protagonist
prevents him from achieving his greatest desireeRample of this would be a man
who wants a happy home life, but who battles altsimno

Many novels have a main plot with several subpdpigering off of it. However, in order to
keep a handle on things and to prevent random ragbit is important to have &cus
statementto give your story cohesivenegs focus statement describes your story’s basic plot
in one sentence. Yes. One sentence. Forcing thisfgives you a home base to return to and
reflect from, and ensures that you don’t drift toach in other directions. Examples of a focus
statement:

* An uneducated man from the slums climbs through gbigical world in his quest to
become President.

» Ateenager hones his acting skills in hopes of mgki big on the Silver Screen.

» An alcoholic mother struggles to raise her children

A plot must also have three distinct parts: a beigig, a middle, and an end. The
beginning, of course, is where the story starts. The settnugt be firmly established (both
place and time), the main character must be inteduand thestory question must be
presented. The story question puts the focus seateimto a “what if” format:

* Will the uneducated man from the slums be ablecloeare his goal to become President?
» Can the teenager make it big on the Silver Screen?
» Will the alcoholic mother be able to successfullise her children?
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The middle of the story is where we build the action andHartdevelop the characters.
The middle of the story is the link between theibemg and the end, and that which makes
the end possible.

Theend of the story consists of two parts, ttlenax and theresolution. The climax is the
turning point in the novel, where the tension ightest. The climax is where all seems lost,
where decisions must be made, where life and deailgs on the balance. The climax should
lead directly into the resolution, which should \wes the story question and resolve the
character statement of the main character (ususaige will be linked). In a character-driven
novel, the main character should be changed in seane—wiser, more mature, kinder,
perhaps even more cynical—but he/she must havergome a change. If his character goal
has not been achieved, then it must be resolvathgpe the uneducated man from the slums
decides that he can make a greater impact on gdtiee becomes a teacher than he could
make as President or perhaps the teenager’s fatlseriously injured in an accident and the
youth realizes that nothing is more important themfamily and he’d prefer to stay close to
home).

Plot is accomplished through a seriessokEnes A scene is the dramatization of one
snapshot in time—what happens at one specific @hoae specific time. Of course, the action
may unwind over a period of several minutes or éwngut once the action is transferred to a
different setting or to a different character, thegne ends and another scene begins. (However,
the same scene continues if the viewpoint chardteself is moving, say walking down the
street from one house to another, or if the omaiggpoint of view is used). Every scene in a
novel must further the plot or develop a chara(gesferably both at the same time); otherwise,
it is an extraneous scene and should be cut. Eseepe should also have a feeling of
completeness about it. This is accomplished byrenthie scene with an action, thought or
dialogue by the viewpoint character, hopefully teis@ or reviewing whatever “mini-crisis”
the scene presented.

Most writers divide their novel into chapters. Sogiee a title to each chapter; others just
use numbers. There are no rules for assigning ehglthough I've read advice that suggests
that each chapter should consist of three sceneaabr chapter should consist of twenty pages.
| think this is up to the individual writer.

Plot is certainly one of the most important compasen your novel. There are several
ways to go about developing plot. Some people maitiputting every scene on an index card.
Some people know the entire plot before they evetewne word; others discover the plot as
they write.Section 8contains a reproducibl@hapter Summary Worksheet should you like
to outline your chapterSection 8also contains a reproduciddovel Summary Worksheet
which helps identify each component of your novihis summary can be used with the
Character Trait Charts and the other material available to create a leetaeference of all
the components of your story. If it works for yose it. If it doesn’t, don'’t.

In the meantime, happy plotting!
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The Basics: Characterization

A story wouldn’t be a story unless it happenedamabody. And that somebody—and all
the other somebodies in the novel—are the chasmctegood novel—even an action-based,
plot-driven novel—must have carefully conceived refoters who are able to withstand the
demands of the story and who are able to changerme way. | have devot&skection 3to
developing characters, so I'll only touch on thsibs here.

The protagonist is the main character in the story. He or shéhés dharacter the reader
should identify with, or, at least, empathize wilthe protagonist—and every other character
who is integral to the plot—should havelzaracter statement This is one sentence that says
what, more than anything else in the world, thisrelter wants. Examples of character
statements:

* Mike is determined to become President of the dn8&tes.

* Susan wants to marry Mike.

» Harmond wants to survive, to return to Kansas aadyrhis high school sweetheart.

* More than anything in the world, Kerry wants todbmovie star.

» Jenny wants to be a good mom, to be there for iblst to give them the love and attention
they need to grow into happy and successful adults.

Of course, in order for a story to be a story, ¢hmust be something that is preventing the
protagonist from accomplishing his character stat@m-something he must overcome in order
to achieve his greatest desire. This inter-relai#s plot, where the three basic struggles are
man-against-man, man-against-nature, and man-agdmamself.

The character conflict identifies what it is that your character mustroeene in order to
accomplish his character statement. Examples dficostatements are:

» Mike’s second cousin also wants to be Presidert,veifi do anything to defeat Mike—
including revealing a family secret that will ruitike’'s marriage.

* Mike is already engaged to Sally, who insists Susantramp.

+ Harmond is lodged in a crevice near Victoria Fallsne.

» Kerry lives 3000 miles from Hollywood and his paerefuse to move.

» Jenny is an alcoholic.

Giving life to a character is one of the most redirag parts of being a writer. It is also one
of the most difficult. Too many times in fiction gwvitness the “cardboard” or one-dimensional
character. Real characters, those we can visualidegoot for and love, aren’t created with the
shap of a finger. Instead, they develop over timegr many hours spent together. Surely,
writing is a spiritual endeavor. The closest anysfwill ever mimic God is by our desire to
create another human. But when we do, we find onieshing that God discovered years ago:
once you breathe life into a being, he takes dafe @t his own.
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The Basics: Setting

Setting is the time and the place where a storgtexiThis seems simple enough. But the
selection of setting interweaves with both the ahter and the plot. For example, Kerry lives
in the rural south, far from the site of his dreaifiis is what complicates his plot. Mike’s
story can take on different facades, depending loetiver he lives in the District of Columbia,
New York City, or Small Town, Idaho. And poor Harntbis stranded on a mountaintop, far
from any civilization, perhaps surrounded by frghihg snakes and spiders. The setting must
add dimension to—and interact with—both the plat #re character.

We present setting through description. We musalie to visualize where we are. We
should be able to smell it, hear it, feel it. Ifedlt possible, visit the area you are describing in
your story. If you are writing a scene that occura forest, take a field trip to the nearest
woods and hike into it a ways until you can hearlifrds, smell the pine, feel the dampness. If
you can’t physically go there, close your eyes mnagine yourself there. Then, think beyond
your first impressions and try to identify soundsyells, sights, feelings, even tastes, that you
didn’t notice at first. These will give your degation that fresh, unique feel. And always try to
include as many of the five senses as you canun gescriptions.

If you are unable to visit the location of yourtsed, research it. Find photographs, watch
videos, talk to someone who was there. Try agaigetabeyond the everyday description and
discover something unique about the setting thatchl zing to your prose.

The second part of setting is time. What year, wima¢ of year, what day, what time of
day, does the scene occur in? We can show eabtles#g+and the passage of time—in creative
ways. If you are writing a novel that occurs in pgresent day, keep your eyes and ears open for
sights and phrases that may someday date your Wor@u are writing a novel that occurs in
the past, do your homework. Research the time gecarefully. Check out the styles of
clothing, the manner of speaking, the popular musie way of life. | especially like to add
music to my writing, as this gives the setting @cal flavor and incorporates the sense of
hearing. | keep a copy dhe Billboard Book of Number One Hda my desk, which lists (and
gives details about) every song that made it to bBem®©ne on the Billboard Weekly List. That
way, if I'm writing about being in a nightclub in9%6, | can expect to hear Elvis sing
“Heartbreak Hotel.” If I'm at the same place in 598 can expect to hear the Beatles sing
“Eight Days a Week.” In 1975, I'll hear the Eagl&és.1987, Bon Jovi. In 1995, Mariah Carey.
And so on. By referring to particular songs by jgaiter artists, the time period becomes more
vivid.

Likewise, if you can accurately and completely disc the style of dress of your
characters, the food they eat, the things theydkifo would have ever heard of bottled water
in the 1800's?) and so forth, you bring integridyyour work. An added bonus of research is
that often you will discover something that adddimension to your writing—something you
hadn’t thought of.

It is also wise to check out any events that oecliduring the time period of your novel.
Perhaps you don’t remember exactly what years tleat@epression occurred, but if your
character is living during those years, it mustobee a fabric of your work. Wars, natural
disasters, assassinations, discoveries, diseasesf-thlese add realism to your setting and
make the reader feel the full impact of the time.
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Until I am finished with a novel, | put the datetbe scene right in my manuscript, so Il
know what day of the week I'm in, what happenedttost day, who was in the news and so
forth. Later, when I'm finished, | remove these.eJltare there just to keep me honest, to keep
me true to the history of the time period | am gsihalso print out a yearly calendar of the
year, so I'll know what day of week a certain diths on, when Easter is, when Elvis died,
and so forth.

Setting can also help us show passing time. Sufedyirees in the winter look differently
than they do in the fall, summer or spring. Anddhowing the leaves budding, blooming,
changing color and falling off, we can document plassing of the seasons. And the morning
sun looks differently than the setting sun andrttemn and stars change as well. We can also
use weather, depending on where we are—snow, toesaahd so forth—to add dimension and
show the season.

One final word on setting: like character descoptiit should be fed to us in pieces. Not
one long description, but a sentence here, a cafpleords there, sprinkled throughout our
prose so the reader is constantly aware of whedendren they are, but are not overwhelmed
(or bored) by lengthy passages.
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The Basics: Dialogue

Have you ever read a court transcript? It accyraeles a word-by-word report of exactly
what is said. But is it interesting?

Uh-uh. If we wrote verbatim the way we talk, ouaders would execute us at dawn (or
maybe earlier). So what do we do to create “ndtulialogue?

First, we must listen to the way people talk —bthta choice of words and the rhythm of
those words. People rarely speak in long sentemrcedthout pausing (except for my mother),
so we must write dialogue in fragmented sentenedsrashort bursts.

Second, we must decide which of these spoken waralsvorthy of writing. For example,
in real life, when we greet someone we generaly 4zello,” then ask how he is, maybe how
his family is, and so forth. But this is boring fétto a reader, who is smart enough to realize
small talk occurs and impatient enough to want & ignmediately to the meat of the
conversation. Therefore, we need to eliminate thieeties” and get on to what the reader
wants to read.

And third, we need to add body language and atti@halogue to convey its true meaning.
For example, a character saf8pu jerk.” Without body language, we don’t know what the
emotional value of this statement is. Considerfdttiewing statements:

*  “You jerk,” he said, his eyebrow cocked just enowghl’d know he was challenging me,
that he was checking to see if | would back downair

*  “You jerk,” he said, and the twinkle in his eyedahe that I'd finally earned his respect.

*  “You jerk!” Carl slapped his knee and laughed froi® belly until | feared he’d fall down.

As you can see, it is the action and body langtiageallows us to interpret the meaning of
the words. Since the reader cannot see the chatatieng, it is our job to describe all the
information the reader needs.

Adding action and body language to our prose ateoraplishes another task: it slows the
pacing. Now, there are times when rapid-fire diakvgs necessary, such as at high drama
points when things are moving quickly, or afteload descriptive section to pick up the pace.
Monologues usually do NOT need interrupted by t@gaction, as the story being told is the
story holding (we hope!) the reader’s attention smsuspend it would be distracting.

There are no precise rules for writing dialoguet tham aware of, but an ear for it is
developed by reading aloud. Do you start drifting®u need action. Do you forget who's
talking? You need a tag. Is the conversation mowdogquickly? You need a break —narrative
or action —to even out the pacing.

Here are some quick tips for writing dialogue:

» Don’t sound out sound effects (this is called “omdopoeia”). This is annoying. Simply
state, “The gun shot echoed through the chapeféad of “Bang! Bang! Bang!”

» Take it easy on dialect. Sounding out words becadigsacting and time-consuming, and
most readers tire of it quickly. Instead, use th@mgmnar and rhythm of the character to
insinuate the dialect or tag it with an explanati@xamples: Instead of writing: “I vill
dough zit meself,” write?l will do it myself,” she said, her Polish accetitick, the way it
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was when she was tired or sitkkewise, instead of writing‘lt doune make no differen’ ta
me, I'm goin’ eenyway,Write: “It don’t make no difference to me, I'm going anywa

* Don't include “well,” “uh,” and other such nonsengeless it serves a very good purpose.
(Such as a character whose only word is “uh,” aharacter whose main distinction is
prefacing every statement with “well.”)

» Keep your tags invisible (more on this below).

» Keep your tags either interspersed with action @estription or at the end of the quote. A
tag at the beginning (although occasionally okayds to make the writing more passive.
Consider which of the following carries the mostvpo:

He said, “Help me. | need help.”
“Help me. I need help,” he said.
“Help me,” he said. “I need help.”

While we are talking about dialogue, we should alszuss how to tag it. A dialogue tag
identifies who the speaker is and, sometimes, thengr in which he has spoken. “John said”
is a dialogue tag. Let’s look at an example of IN@T to tag dialogue:

“Just be like that,” she pouted.

“Oh, come on,” he groaned. “Not this again.”

“You don't love me,” she replied.

“Right,” he snarled. “That's why | bought you amght hundred dollar diamond.”
“Here,” she sobbed. “Just take it back. Take it.”

Okay, what's wrong with our sample above (othemthming melodramatic)? It's an
ailment | like to call “Creative Dialogue Tag Syodre” —the writer relies on creative tags
(pouted, groaned, replied, snarled, sobbed) sore¢heer will know how to interpret the
dialogue. What’s wrong with this? Let me count thiags:

» The reader must interpret the tag and evaluakeifitalogue agrees with the tag. At best, it
disrupts the flow. At worst, the reader decidesttte are contradictory and the writer loses
credibility.

* ltistelling the reader how the words are said insteasghofing

» If the dialogue is well written and the accompayattion is well chosen, it is redundant.

* It is annoying.

Consider, instead:
Shelly’s lower lip quivered. “Just be like that.”
Mike rolled his eyes. “Oh, come on,” he said. “Nbts again.”
“You don’t love me.”
“Right,” he said. “That's why | bought you an eightindred dollar diamond.”
“Here.” She pulled off the ring and shoved it undds nose. “Just take it back,”
she said, her voice breaking. “Take it.”
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Okay, so nothing’s going to help our melodrama toach, but let's still examine the
techniques used. We scrapped every creative dialtag Every one. We replaced each with
one of four techniques:

* Notag at all. This allows the power of the wordstand alone. As long as we know who'’s
speaking, no law says we must use a tag.

» Action. “Shelly's lower lip quivered” replaces “siputed.” It's more specific, it allows us
to visualize Shelly, and it's showing, not tellinichis is preferable to using a tag.

* The prosaic “said.” Yes, “said” is boring. It's owsed. In fact, it is so boring and overused
that it's invisible. Just like “the” and “a” and i47 and other parts of speech that are used
several times on each page, “said” slides right theesreader and allows him to concentrate
on what's important: the action and the dialogue.

* A combination of “said” and action. This is partetly effective when interrupting
dialogue, as in the last sentence of the “aftedheple above.

While we are on the topic of dialogue tags, letsodalk about correct punctuation. If a tag
is used (preferably “said,” but an occasional “@sker “repeated” is permitted), a comma
separates the dialogue from the tag (see examplssnitences 2 and 4 above). If action only
(no tag at all, as in the first sentence in thengpla) is used, it is considered a separate and
complete sentence and should be punctuated asl§uicks necessary to interrupt a dialogue
sentence, as in the last sentence in the aboveptxause the tag and action, thus allowing a
comma instead of a period.

Note: “I love you,” she smiledis never correct. “Smiled” cannot be a tag; iamsaction.
Therefore, it can be written in one of two wa$ldove you,” she said and smiled.or -“I love
you.” She smiled

If your dialogue contains a question, such“#g#ho are you?” he askedt is not necessary
to punctuate with a question maakd use “asked” as a tag. This is personal choice and
personally, | usually use the tag.

Dialogue is one of the most important tools a writas to convey character and to build
plot. Using it effectively means tagging it effeetly. Read the before and after examples given
here aloud. Hear the difference. Hear the redunddtear the invisibility of the hardworking
“said.”

It will be the best friend you ever had.
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EXERCISES-Dialogue

(SeeSection 6for possible solutions)

1. Cut the extraneous dialogue:
“Hi,” Jan said.
“Hi,” Amber answered. “How have you been?”
“Just fine. How's your Mom?”
“Good. Have you seen Justin Powers lately?”
Jan’s heart beat faster. “Why?”
“Just wondered. Uh, I'm thinking about asking hiothe dance.”
“He’s already got a date,” Jan said, trying to ke#&e venom out of her voice.
“Oh?”
“Yeah. You're looking at her.”
Amber took a step back. “Well, what do you know.”
Jan looked at her watch. “My mom is waiting for.fne
“Okay, I'll see you later.”
“Bye.” She turned and walked away.

2. Give life to the following dialogue:

“Sit down here, honey, and let Mommy see,” Janeedo&he patted the kitchen chair.

Mikey whined, “It hurts.”

“l know,” Jane comforted. “Let me see it,” she sbed.

Mikey removed his hand from his skinned knee. "Owl howled. Then he saw the
blood and screamed, “Ouch!” He cried, “Waaahhhh.”

Jane calmed, “There, there. Mwoi!” She threw sskés his knee.

“WAAAHHHHHHH!!" Mikey sobbed.

Jane went to the freezer and took out a Pops&he. handed it to Mikey, saying, “Here
you go.”

Mikey wiped his eyes. “Orange?” he whimpered, nakihe treat.

Jane smiled, “Of course.”

“Mmphf,” he mumbled, shoving it into his mouth.

Jane grabbed the first aid kit and went to work.
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The Basics: Point of View

One of the most important decisions you will makewriting your story is choosing which
point of view to use. Thpoint of view is the *head” or “camera angle” from which theiawat
will be filtered. When we choose a point of viewg wontract with our readers to follow a set
of rules in how we will present our story. Thiewpoint is the particular character's eyes we
will see through. (In some cases, the narratoreseas the viewpoint character.) This may
change from scene to scene, or, with restraint) ithin a scene.

Depending on which source you study, there arerehle number of points of view to
choose from. However, | have selected the fivenkilare most often used.

» First Person Point of View- The narrator is “I” or “we.” Only things thataheard, seen,
thought or known by the narrator (who is the vieimpcharacter) can be revealédknew |
shouldn’t have let Grandma go down there. She im@tsteady on her feet to start with,
and then she gets those dizzy spells. But shdeidsiand the next thing | know, she’s
tumbling down those stairs like a gymnast . . .

» Second Person Point of View The narrator addresses the reader or some asisemed
“you”: You know how it is. You think you shouldn’t inteeeyou think she’ll get mad at
you if you don't let her do what she’s always done“You,” in this case, is the viewpoint
character.

» Third Person Point of View, Panoramic- The narrator sees all the action, but doesn’t
read minds. This can best be understood as b&aglmovie camera—anything that can
be seen or heard can be described, but we arerivideged to see into any character’s
thoughts. In this point of view, the narrator alwagcts as the viewpoint charactifrs.
Smith stood at the top of the stairs, her son Juxt to her. Clinging to the handrail, she
planted her trembling foot on the first step. B bther foot caught on the carpet and . . .

» Third Person Point of View, Controlled Consciousnes- This is probably the easiest
point of view for a beginning writer to use. Likiest person, we see all the action through
the eyes of a single character, and we can onlywdes that character—our viewpoint
character—sees. The difference is we use “he” loe™$nstead or “I” or “we”:John knew
he shouldn’t have allowed his grandmother to gormthe stairs alone. She wasn't steady
on her feet and sometimes she grabbed onto thestealoject when dizziness overwhelmed
her.

» Third Person Omniscient - God-like; the narrator knows and sees everythamgl can
move from one mind to anothd&ohn stood next to his grandmother. He wanted tp her
down the stairs. Mrs. Smith looked at her grandduer, blue eyes sharp, and moved a
strand of hair from her face. She was determinedbtthis on her own, to prove she wasn’t
a helpless old lady . . In this example, John is the viewpoint charactethie first two
sentences, then Mrs. Smith becomes the viewpoiatacker. Note that although the
viewpoint character changes, the Point of View (@mtient) remains the same. One word
of caution: although third person omniscient allatwve most flexibility, it is difficult to
manage. Besides visiting the heads of differentatttars, we can also see into the future or
see things that none of the characters can see.

Inspiration for Writers Tips and Techniques Workbook www.InspirationForWriters.com




The Basics Page 2-12

Now, having said all that, and having seen everggimable point of view (I think), I'll
have to admit that my favorite point of view is@bination of the controlled third person and
the omniscient, which | will call the controlled aimcient point of view. The omniscient point
of view carries much power—too much power—and tglddvantage of all the power it allows
is extremely difficult to handle. Therefore, thizgltris to keep the omniscience subtle and not
flaunt it. Don’t take advantage of every power ifed you—use only those you truly need.
Select the NARRATOR as your major viewpoint chagaetho has just a few special powers.
Pretend that the narrator is an invisible charaeteo sees and hears everything IN THE
ROOM OF YOUR SETTING FROM WHERE HE IS STANDING. H®esn't bounce from
one location to another and he doesn’t bounce fsomcharacter to another. He has the same
limitations as any human, except he has the posvgptinside of other characters’ heads—but
only when “invited” or when he’s already a “pseudeSident.

A character can “invite” the narrator into his hdmdtouching his face or head. This sends
a subtle signal to the reader that the narratappoaching the character’s brain. Pretend that it
takes great effort for him to enter another’s misal,he does so only when necessary, and he
never makes a leap directly from one mind to anmethe must always return to his narrator
role first. This ensures a proper transition.

The narrator is a “pseudo” resident when he focesea particular character so that it is
clear he is standing very close to that charasgjng and hearing and smelling what that
character sees and hears and smells. Thereforeratigition into what the character is feeling
or thinking appears natural and smooth.

Using a controlled omniscient point of view willl@ak you to see all the character’s
expressions and actions without accounting for iogv viewpoint character knew it. It will
allow you to describe any character without usihgesy tricks like looking into the mirror or
having him examine himself. And finally, it will ahpen your prose and remove that last hint
of amateurism, letting the world know that yes, ywe a professional writer and you can tell
your story unimpeded by the rules made for a novice

Since point of view is one of the hardest thingsitalerstand, I'm going to give another,
more detailed example of a scene using differeatvpoints. First, | will present it in an
uncontrolled omniscient point of view, and thenill wresent the same scene in third person
controlled consciousness from two different viewysi | will usegreenprint to show the lines
that are from Gary’s viewpoint aridue print to show the lines that are from Ray’s viewgo
Additionally, in the omniscient example, | will ubeld print to show the word or words that
prompts the viewpoint change. In most cases, eahegrb or internal dialogue will move the
viewpoint from one character to another. The tigko recognize when we actually enter the
character’s head to see, hear, feel or think samgtihom the character’s perspective. Notice
that once we enter a character’s head, we staisimiéwpoint until something prompts us to
move elsewhere.

The first paragraph can actually be from anyond®wpoint (including an invisible
narrator), but since the scene opens with Rayrehder will assume it will be from Ray's
perspective. Therefore, it is wise to always opestene with the viewpoint character to keep
from confusing the reader.
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OMNISCIENT POINT OF VIEW:

Ray walked the mile from the hospital to Bob’s Sunoco. HernfduGary in
the bay, changing the oil on a pale blue Cadillde.kicked his brother’s feet
until Gary rolled from beneath the car. “We go#kt’

Gary wiped sweat from his eyel$ wasn't like Ray to interrupt him at
work. “I get off at three.”

“Now.”

Gary stood and wiped his hands on an oily rag. “Wghgp?”

“Let's walk.” Ray feared his brain was going to explode. Too much was
going on, too many things were changing. He'd réaal front page of the
newspaper over and over while waiting in the ddstoiffice. The Apollo 7
astronauts were heading home after eleven daysaices President Johnson was
negotiating for the release of fourteen North Véetese POW's. And Jackie
Kennedy, the dead President’s wife, was marryir@reek billionaire the very
next day. He didn’t even know if it was legal foetPresident’'s widow to marry
a foreigner.

Gary followed Ray outside and toward towde didn't like it that Ray was
so quiet “What did the doctor say about Mom?”

Ray hatedto break the news. “He put her in the hospital.”

Gary watched colorful leaves swirl around their ankles, theedrbnes
crunching under their heavy steps. He kicked thetrobhis way. “Why?”

“He got the tests back.”

“And?”

A young mother, her sweater flapping in the windshpeed a baby carriage
over the uneven sidewalk with one hand and pullstubborn toddler with the
other.Ray stepped into the street to let her pagsdering if she realized that
the world had changed that day.

“What did the doctor say?” Gary repeated.

“She’s got cancer.”

Gary stopped walking. “Cancer?”

Ray slowed down until Gary caught up. “Somethinguaba mass in her
brain.”

Gary's hand automatically went to his own headldtded at Raywaiting
for more, waiting for reassurance that it wouldabieight.

But Ray was silent.

“Does she need surgery? Does she have to take eh@madiation?”

“He says there ain't nothing they can do. He says too late.” Ray
rememberedthat part very well. He'd argued with Dr. Browmsisting there
had to be something. She had three young boys webded her.

“Too late? Too late for what?”

“Dr. Brown says . . .” Ray rubbed his head. “"Hessdis too late. He says
she ain’t coming home.”

They walked slower, silently, past the library amdo the park. Pre-
schoolers played on the swings and slide, laugaimshouting.
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Gary leaned against an oak tree, his dirty graypguit blending into the
trunk. He had alwayshought of his mother as being like a tree, strong and
immovable. “What're we gonna do?” he said.

“About what?”

Gary took a new pack of Marlboros from his pocked gapped it against his
palm. “The boys.”

Ray watchedthe children play. “I guess we gotta pick themfngm school
and fix them something to eat.”

“I don’t mean now,” Gary said, opening the cigagstt‘Until they're grown.
Who'll take care of them?”

“Mom will.”

Gary stared at his older brother. The dull, distaok in Ray's copper eyes
worried him. “You okay?”

Ray scratched the five-day-old stubble on his cliliney made a mistake.
We just gotta find Dad and get this all straighteoat. Dad will know what to
do.”

Gary lit a cigarette and slowly exhaled.

Ray watchedthe smoke disappear into the October-blue skyoridner.
Two hundred million people in the United States #relPresident’s widow was
going to marry a foreigner. No wonder the world wasdamned screwed up.

As you can see, hopping from one head to anoth@valus to see everything each character
thinks. However, it also makes it hard to empathiziéh any of the characters, and, when
overdone, leaves the reader feeling like he's watch ping-pong tournament at close range.
This scene could be much more powerful if it coticerd on only one person’s viewpoint.

THIRD PERSON, CONTROLLED CONSCIOUSNESS, GARY’S VIEWPOINT:

Gary scooted deeper under the Cadillac and loostreedrain plug. Heavy
oil clumped out in globs, some splashing on hisady-stained shirt. He
scowled. Surely, people could take better carbeif cars.

Something kicked at his foot. Probably the new &ghin. He couldn’t do
anything without asking questions. Gary set thegphside and rolled from
beneath the car.

His brother Ray waited. “We gotta talk.”

Gary swiped at the sweat on his forehead. It wd@&tRay to interrupt him
at work. “I get off at three.”

“Now.”

Gary stood and wiped his hands on an oily rag. “WVghgp?”

“Let’s walk.”

He followed Ray outside and toward town. “What the doctor say about
Mom?”

“He put her in the hospital.”

Colorful leaves swirled around their ankles, theerdones crunching under
their heavy steps. Gary kicked them out of his welyhy?”
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“He got the tests back.”

“And?”

A young mother, her sweater flapping in the windshped a baby carriage
over the uneven sidewalk with one hand and pullstubborn toddler with the
other. Ray stepped into the street to let her pass.

“What did the doctor say?” Gary repeated.

“She’s got cancer.”

Gary stopped walking. “Cancer?”

Ray slowed down until Gary caught up. “Somethinguiba mass in her
brain.”

Gary's hand automatically went to his own headldtked at Ray, waiting
for more, waiting for reassurance that it wouldabieight.

But Ray was silent.

“Does she need surgery? Does she have to take en@madiation?”

“He says there ain’t nothing they can do. He stdgdao late.”

“Too late? Too late for what?”

“Dr. Brown says . . .” Ray rubbed his head. “Hessdig too late. He says
she ain’t coming home.”

They walked slower, silently, past the library amdo the park. Pre-
schoolers played on the swings and slide, laughimd) shouting. Gary leaned
against an oak tree, his dirty gray jumpsuit blegdinto the trunk. He had
always thought of his mother as being like a tretepng and immovable.
“What're we gonna do?” he said.

“About what?”

Gary took a new pack of Marlboros from his pockad sapped it against his
palm. “The boys.”

“l guess we gotta pick them up from school andtiegm something to eat.”

“I don’t mean now,” Gary said, opening the cigastt‘Until they’re grown.
Who'll take care of them?”

“Mom will.”

Gary stared at his older brother. The dull, distaok in Ray's copper eyes
worried him. “You okay?”

Ray scratched the five-day-old stubble on his cliliney made a mistake.
We just gotta find Dad and get this all straighteoat. Dad will know what to
do.”

Gary lit a cigarette and slowly exhaled. Their &tlvasn’t coming home.
He knew it. Ray knew it. And now their mother. Alccavind blew from the
north and he shivered. It would be a long winter.
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THIRD PERSON, CONTROLLED CONSCIOUSNESS, RAY’S VIEWPOINT:

Ray walked the mile from the hospital to Bob’s StmoHe found Gary in
the bay, changing the oil on a pale blue Cadillde.kicked his brother’s feet
until Gary rolled from beneath the car. “We go#’

“l get off at three.”

“Now.”

Gary stood and wiped his hands on an oily rag. “WVghgp?”

“Let's walk.” Ray feared his brain was going to &ge. Too much was
going on, too many things were changing. He'd réaal front page of the
newspaper over and over while waiting in the ddstoiffice. The Apollo 7
astronauts were heading home after eleven daysaices President Johnson was
negotiating for the release of fourteen North Véetrese POW's. And Jackie
Kennedy, the dead President’s wife, was marryir@reek billionaire the very
next day. He didn’t even know if it was legal foetPresident’'s widow to marry
a foreigner.

Gary followed Ray outside and toward town. “What thie doctor say about
Mom?”

“He put her in the hospital.”

Colorful leaves swirled around their ankles, theerdones crunching under
their heavy steps. Gary kicked them out of his wayhy?”

“He got the tests back.”

“And?”

A young mother, her sweater flapping in the windshped a baby carriage
over the uneven sidewalk with one hand and pullstubborn toddler with the
other. Ray stepped into the street to let her pass.

“What did the doctor say?” Gary repeated.

“She’s got cancer.”

Gary stopped walking. “Cancer?”

Ray slowed down until Gary caught up. “Somethinguiba mass in her
brain.”

Gary was quiet for a long time, then spoke softBoes she need surgery?
Does she have to take chemo? Or radiation?”

“He says there ain’t nothing they can do. He sais tbo late.” Ray
remembered that part very well. He’d argued with Brown, insisting there
had to be something. She had three young boys webded her.

“Too late? Too late for what?”

“Dr. Brown says . . .” Ray rubbed his head. “Hessdig too late. He says
she ain’t coming home.”

They walked slower, silently, past the library amdo the park. Pre-
schoolers played on the swings and slide, laugaimyshouting.

Gary leaned against an oak tree, his dirty graypguit blending into the
trunk. “What're we gonna do?” he said.

“About what?”
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Gary took a new pack of Marlboros from his pockad gapped it against his
palm. “The boys.”

“l guess we gotta pick them up from school andfiem something to eat.”

“I don’t mean now,” Gary said, opening the cigaestt‘Until they're grown.
Who'll take care of them?”

“Mom will.”

“You okay?”

Ray scratched the five-day-old stubble on his cliliney made a mistake.
We just gotta find Dad and get this all straighteoat. Dad will know what to
do.”

Gary lit a cigarette and slowly exhaled.

Ray watched the smoke disappear into the Octoler-bky. A foreigner.
Two hundred million people in the United States #relPresident’s widow was
going to marry a foreigner. No wonder the world wasddlamned screwed up.

Notice that by changing our viewpoint character,ge¢ a different account of the action.
Therefore, we need to carefully choose whose viéwpo use so we can get the greatest
power from each scene.

Even within third person omniscient, we should hamyy one viewpoint character at a
time, only one character whose thoughts and mindvisie We have the option to change
viewpoint characters, but we must do it very cdhgfyreferably at a scene or chapter break.
However, if we must switch “heads” within a sceme, should clue the reader to what we are
doing and allow for a transition. | prefer to déstby ignoring the previous viewpoint character
for a sentence or two, then have the new viewphatacter touch his face —rub his forehead,
scratch his ear, any action as long as it invohisgace or head —to clue the reader that this is
our new “head.” Once the switch is made, stay witliHead-hopping” is confusing for the
reader and should be done only when absolutelyssacg

Oftentimes when we get a vague feeling that somegthen’t right but can’t quite put our
finger on it, the problem is a breach in point é¢w. This means we have inadvertently
changed viewpoints or switched from one type ohpof view to another. So study point of
view. If you’re not happy with the way your stowsyrieading, try changing the point of view or
try changing your viewpoint character. Just be stast.
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EXERCISE: Point of View

(seeSection 6for possible solutions)

Want to try your hand at identifying point of viewget out your highlighting markers and
mark this section, usinBlue for Ray’s point of view an@ink for Carol's point of view. When
you are finished, checBection 6 to see if you've marked the same things | haw. the
purposes of this exercise, assume that all prose isither Ray's or Carol's viewpoint
(eliminating the narrator), and that viewpoint ajpas occur only when something causes us to
go into a different character’s head.

Ray was ten minutes early for his appointment te day. He stood in the doorway and
tugged at his beard, wondering if he should infgron come back later.

Carol looked up from her work. She smiled at tlghsf the large man in the doorway.
“Come on in,” she said.

Ray hesitated. Talking to schoolteachers stillnidiated him. But he forced himself
forward and walked to the desk. “I'm Ray Gambel€ ektended his hand. “David’s brother.”

Carol accepted his handshake. Although he lookétimplike David, there was something
familiar about him. She motioned toward an emptgichnd waited while he sat. “This is a
creative writing class, generally for seniors, Batvid submitted writing samples last spring to
qualify. He’s the only junior in the class.”

Ray nodded. He knew the kid was smart.

Carol shuffled through the folders on her deskm“Eoncerned about some of his poetry. |
wondered if you would take a few minutes to redd it

“Sure.”

She handed him a stack of papers. Some teachers Wwawve graded the papers and
forgotten the content, but Carol worried aboutdtadents.

Ray slowly read through the poems. The first wisdi“If I'd Have Loved You More.”
Ray immediately knew it was about their mother. idand Joey had written songs during the
summer with the same type of stark lyrics. Ray atgland looked at the next title, “When
Wishes Come True.” He rubbed his forehead and tthtidepaper back to Carol. “Our mother
died last November. David never got along with teergood.”

“David seems to have a lot of anger and guilt /g to work through. I'd like to refer
him to Mr. Meeks, the school counselor.”

“We talked to Rev. Mitchell right after Mom diedutoDavid wouldn’t cooperate. Rev.
Mitchell said not to bring him back unless Davictided he wanted to talk about it.”

Carol smiled. David had always been polite in ¢lésg he had that air of arrogance that
said he wasn’t going to do anything he didn’t want

“Him and Joey—that's another brother—they wrote s@ongs this summer about Mom.”

Carol's eyes widened in sudden recognition. “Yowreusician, aren’t you?”

“l got a band.”

“You played at Dino’s Lounge on Labor Day Weekendié was the one with the
wonderful voice, the one who filled the air witmof sensuality.
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Ray's face reddened. Labor Day Weekend was Gaags time with the band. They'd
chugged two pitchers of beer and gotten rowdy—edidrtheLion Sleepshing. It wasn’t the
type of show he’d want a schoolteacher to atte¥du“weren’t there late, were you?”

Carol’s blue eyes danced. “You were wonderful.”

Ray wished his face would quit burning.

“Would you mind if | gave David’s poetry to Mr. Mkg? And suggest he talk to him?”

“No.”

“I'll ask David for his permission before | do.” 8hose to her feet. “I think David will be
fine. Thank you for coming in.”

Ray stood.

Carol offered her hand. “Anytime you need to talksbmeone, give me a call. I'm in the
phone book.”

Ray shook her hand. “Thank you.”

“It was wonderful meeting you, Mr. Gambel,” Caralid, allowing her hand to linger in his.
“I hope to see you again. Soon.” And she was fwakdne way or another, she would.

After you have marked your paper and checked toifsgau agree with my answers, go
ahead and take this to the next level: rewrite sh&ne, first from Ray’s viewpoint, then from
Carol’s viewpoint. Although your scenes are surditfer from mine, I've offered my rewrites
in Section 6
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The Basics: Voice/Tense/Intimacy

Besides point of view, voice, tense and intimaspaffect how close the reader feels to the
story and the characteritimacy is how close we are to the action and to the dtera
thoughts and emotions. Like a video camera, wezaam in and out, getting close (into a
character’'s head) when we need to and then badfinghen things get too hot or when we
need a broader perspective. The trick is in knowihgn to get close and when to back off. As
a rule of thumb, the more emotional a situatiorthg, more distant we should become. This
keeps us from getting “sappy” or melodramatic. Hesve when our character looks back on
the incident, we need to get close—get inside b&lh—so we can experience the emotion with
him.

Voice is the way in which the narrator talks —it cangoeper and formal, conversational,
or even illiterate. To be effective, it must beurat and unique, just like each person’s voice.
I've heard it said that an author’s voice is onehaf most difficult things to develop. And that
may be true. When we first begin putting words apgy, we “try out” different voices, trying
to find the one that suits us. Of course, eachystan have a different voice and still be the
author’'s. The more we write, the more comfortabéeb&come with our voice and the different
inflections that it can create.

Likewise, thetenseused affects the power of the story. We most ofem past tense (he
was) used in fiction, although present (he is) lbarffectively used. Past perfect (he had been)
and future perfect (he will be) should be saved flashbacks and special effects. It is
extremely important to maintain tense. Like viewpathanges, tense changes jar the reader
and mark the writer as an amateur. Unless you ar@acgomplished writer, do not even
consider changing tenses within your novel. If yoa uncertain which tense to choose, go with
past tense. It is the easiest to handle and theimasible to the reader.

Take full advantage of these tools. The same gxatt setting and character can become
totally different stories by experimenting withimacy, voice and tense. Combined with point
of view, voice, intimacy and tense are the spiceyaur main dish of plot, character and
setting. As such, they must exist, but they shdwddinvisible to the reader, allowing for a
smooth, full-bodied flavor without any jarring intgistencies. My best advice: keep it simple,
keep it consistent.
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Lifecycle of a Character: Conception

Where do characters come from? Some writers base tn someone they know. Some
writers use “stereotypes” or cardboard characteastiave been used over and over again. And
some writers create them from scratch. Regardée®&sy character must start somewhere. In a
plot-driven novel, the plot is usually outlinedsfiy and then the characters are created to fill the
available roles. Regardless, conception is théalnspark, the idea that causes us to want to
create this character. As mentioned, sometimes generated by plot. Sometimes we see a
setting—a country porch with a dilapidated swingaor isolated island—which makes us
wonder what kind of person would live there. Some8 we run across a photograph that
sparks our imagination and we create a persontitgo with the physical features. Or
sometimes we see a possession—an antique spinrhiegl vor an outrageously expensive
emerald ring—and wonder the type of person who dawn such a thing. Whatever the
cause, a character is conceived by an idea.

During the conception phase, we assign basic phlyaitd emotional characteristics to our
character. Later, as our character begins to iatevith his environment, he may (and should)
take on a life of his own and he may adjust ouc@gtion of him. A reproducibl€haracter
Trait Chart is located inSection 8 This gives us fundamental facts about our cheracame,
age, sex, marital status, occupation/social clphysical description, how he feels about
himself, who his friends are, how intelligent oruedted he is, what he sounds like, what he
smells like, and on and on.

Section 8discusses how to fill out such a chart. Remembat the importance of the
different components depends on the type of story gharacter will live in. In a romance, for
example, physical description is important and nbestletailed. In a literary mainstream novel,
it may not be necessary to have any physical dagmmiat all (although 1 still think the author
needs to be able to visualize the character, ddendoesn’t reveal all the details to the reader).
Also, in an action/adventure or plot-driven staryaracter motivations and backgrounds are far
less important. However, the more the writer kn@t®ut his character, the better he can
understand and portray his character, so try todil the character trait chart as completely as
possible for every major character in your stoowW much you reveal to your reader can be
decided later.) Even if you don’t use these chatrtsjay be worth your time to look at the
instructions for them, as hints are given for nagnyour character and other considerations in
assigning characteristics.

By now, you should have a pretty solid feel for dmaracter you are conceiving. Are you
ready to give birth to him?
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Lifecycle of a Character: Birth

Birth is when we pick up that limp character tha assigned physical attributes to, hold
him in our arms, and breathe the breath of life imitn from our very own souls. It is also the
turning point—his actual birth—and we cease hawahgolute control over him.

The first breath of life is when our character bagoal or tharacter statement” This is
what our character “wants,” and before our charaleés a want, he is nothing more than a
description. The process of “wanting” is what giWiés. So, what, more than anything else in
the world, does your character want?

Some examples from my characters are:

* To become wealthy so the love of my life will retuny love.

* To have fun.

* To be the best teacher | can possibly be and ® miy students the desire to continue their
education.

* To keep my family together.

* To break into the Rock ‘n Roll charts and becomeck star.

* To know and do God’s will.

As you can see, a character’s goal can be as deepvapid as the individual. Note that for
some characters, this statement may be a life goafpr others it may change as the character
matures. Regardless, this is what motivates ouracker and we must understand this
motivation if we are to continue to add depth te peérsonality. Every major character should
have a character statement.

Now, if our characters achieved their goals immiadijaand without effort, we wouldn’t
have much of a story. So, we must throw obstadi¢isesn. Someone or something must be at
work trying to prevent our character from his dredinis is called theharacter conflict, and
it can be external (another character, an act aditon of nature, an act or condition of
circumstance, or a physical problem or condition)itocan be internal (an emotional or
psychological problem or condition). Many times,r atharacter must resolve an internal
conflict in order to defeat his external conflict.

For example, Joe wants to marry Janet, his liferllowe. His external conflict is that Janet
doesn’t respect him. His internal conflict is thegt has an explosive temper. In order to earn
Janet’s respect, he must learn to control his tempe

Not every character must have a conflict. Howewerr, protagonist (our main character)
must have a conflict in order to have a plot.

Which brings us to theesolution. Will our protagonist achieve his goal? If not, yumot?
While it is generally assumed that the achieven@nie goal translates into a successful
resolution, it is not the only successful resolutiBerhaps in the process of achieving his goal,
our character grows beyond it. Perhaps as he leaore about what he must give up, he
realizes it isn't worth it. Or he realizes that deesn’t want what he thought he did. In a
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character-driven novel (and, preferably in a ploteh novel as well), it is imperative that the
protagonist changes or grows in some way. Alh&f should be made clear in the resolution.

A reproducibleCharacter Growth Chart is provided inSection 8 It covers the character
statement, the character conflict, the resolutiand the character growth. Space is also
provided for comments.

So, let your characters have dreams. Let them vetnthem strive, let them achieve. But
most of all, let them grow.
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Lifecycle of a Character: Adolescence

Adolescence is when our character begins to shevwpsychological profile. And we want
him to be multi-dimensional. He will have certaiargonality components that he will show
most of the time and others that he will show oinlythe presence of certain people or in
specific situations. In other words, the persowalits brother sees may not be the same
personality his boss sees—aor the one his girlfrieeels. For characters to feel real, they must
be inconsistent—in a consistent way.

First, make sure you understand fully your char&taain personality—the personality he
has when he is alone or when he is with the pebplées most comfortable with. Use the
Personality Component Worksheetin Section 8to highlight in yellow the three to six
adjectives that most strongly describe your charamh a normal basis. Then highlight in blue
those adjectives that also describe him on a nobasis, but that are not as predominant. Then
try your character out in different situations amdhe presence of different people. When does
he behave differently? When he is tired? When hather is present? When he wants to
impress a girl? After a few belts of whiskey? Whemnis angry? Assign a highlighter color to
these situations and highlight the adjectives Hest describe your character in these special
situations.

Sometimes it is hard to “flesh” out a charactethiis manner. If you are having difficulty, it
is time to cheat. | use a good book of the Zodiet includes both sun and moon signs as a
“cheap” way to add dimension to a character. Falhgware the supposed characteristics of
people born between certain dates. Notice thatly ohose the three or four adjectives that
were the strongest for the sign. Within a book leé Zodiac, you will find many more
characteristics, including a breakdown of how healves in romance, in the office, and at play.
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ASTROLOGICAL SIGNS

ARIES (March 21-April 20) — Straightforward, energetic, impulsive, positive
TAURUS (April 21-May 21) — Tenacious, stubborn, moody, patient

GEMINI (May 22-June 21) — Inquisitive, kind, adventurous, considerate

CANCER (June 22-July 22)- Sensitive, emotional, warm, empathetic

LEO (July 23-August 23) —Proud, generous, sweet, positive

VIRGO (August 24-September 23) -nsightful, sensible, sociable, patient

LIBRA (September 24-October 23) ndecisive, charming, just, logical

SCORPIO (October 24-November 22) Honest, sensual, revengeful, jealous
SAGITTARIUS (November 23-December 21) -Spiritual, sensitive, happy, outspoken

CAPRICORN (December 22-January 20) —Responsible, composed, strong, emotionally
repressed

AQUARIUS (January 21-February 19) —Pompous, generous, knowledgeable, helpful

PISCES (February 20-March 20) —-Sympathetic, imaginative, creative, sensitive
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BIRTH ORDER

Another element of personality that seems to haensfic merit is birth order. Many
psychologists believe that a person’s position isbirth family affects his personality. The
oldest child typically receives the most parentdéraion, the youngest is usually coddled
more, and the middle child can get lost in the #auHere are the traits that psychologists
assign to birth order:

FIRST BORN — Responsible, high achiever, disciplined, likesedrbcharge, protective
MIDDLE CHILD — Social, popular, mediative, avoids conflict, gens,ccompetitive
YOUNGEST CHILD - Lighthearted, charming, dependent, creative, maaiipe

ONLY CHILD — High self-esteem, perfectionist, imaginative, sélfihigh achiever
TWINS — Dependent (especially on each other), competisgeretive

NOTE: There can be more than one “first born” per famillge oldest child of each sex often
inherits the characteristics of a first born; asahild born five or more years after the previous
child will behave more like an oldest or only chilthd birth order begins again. For example,
if a family consists of children ages 1, 3, 11, 12,and 22, the 3 and 14-year-olds will both
exhibit characteristics of a first born, and thant 11-year-olds will exhibit characteristics of
the youngest child. The 12-year-old will behaves l&k middle child, and the 22-year-old will
act as an only child. It is also possible to hdwed (or more) only children in the same family.

We can use these tools—and our overly-active in@gin—to conjure up a character who

is multi-dimensional and who will walk off the pagef our novel and into the hearts of our
reader.
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Lifecycle of a Character: Maturity

Maturity is when our character learns how to hardéeemotions. And that means we, as his
creator, must learn to control his emotions as ,wéllve are to get our reader's empathy.
Writers must have an innate understanding of thaampsyche. We must understand what
motivates people, what destroys them, and how awgngperson will react in any given
situation. Unfortunately, not all of us have thegural ability, so we must find ways to help us
increase our knowledge. How?

» Study Human Psychology at your local college.

» Observe people, especially in emotional situations.

» Empathize. How would you react?

» Study books written on character emotions. Tworbrgjly suggest
Creating Character Emotionby Ann Hood (Story Press, Cincinnati,
Ohio) and The Writer's Guide to Character Traitby Linda N.
Edelstein, Ph.D. (Writer's Digest Books, Cincinn&thio).

» Study books written on body language for subtle sv&y insinuate
emotion through character posture, expression arherism.

* Read emotional scenes in novels. Which ones mowe Why?

In one of my early attempts at writing, | wrote whahought was an incredibly emotional
scene in which a driver hits a pedestrian. It wdisdf “God, no! It couldn’t be! Oh, God. Oh,
God. Oh, God! Dear Lord, don’t let her be dead! Ghg!”

Well—I was told to look up the word “melodrama” the dictionary. And now | can see
where this over-dramatizing tends to make the meola off. The advice | received was: “The
more intense the emotion, the more distant theppetive.” While | sometimes agree with this,
| also believe it is possible to get into a chagesthead during a moment of intense emotion.
The trick is to do it in a unique way (which ise4asy). Although there are many, many masters
of emotion out there such as Toni Morrisd@elpved and Tim O’Brien The Things They
Carried), one of my favorite emotional passages is frombBea Kingsolver'sThe Poisonwood
Bible (pp 366-367, Hardback). Taken from the viewpointhe oldest sister immediately after
witnessing her youngest sister’'s death by snakeliteare given an excellent example of the
power of restrained emotion:

There’s a strange moment in time, after somethmgilble happens, when
you know it's true but you haven't told anyone yat.all things, that is what |
remember most. It was so quiet. And | thought: N@nrhave to go in and tell
Mother. That Ruth May is, oh, sweet Jesus. Ruthidggne. We had to tell our
parents, and they were still in bed, asleep.

| didn’t cry at first, and then, | don’'t know whiput | fell apart when |
thought of Mother in bed sleeping. Mother’s darkr lveould be all askew on the
pillow and her face sweet and quiet. Her whole bjpy not knowing yet. Her
body that had carried and given birth to Ruth Magtlof all. Mother asleep in
her nightgown, still believing she had four lividgughters. Now we were going
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to put one foot in front of the other, walk to theck door, go in the house, stand
beside our parents’ bed, wake up Mother, say totherwords, Ruth May, say
the word dead. Tell her, Mother, wake up!

The whole world would change then, and nothing diauer be all right
again. Not for our family. All the other peopletire whole wide world might go
on about their business, but for us it would nese@normal again.

| couldn’t move. None of us could. We looked aheziber because we knew
someone should go but I think we all had the samaege idea that if we stood
there without moving forever and ever, we coulgpkaar family the way it was.
We would not wake up from this nightmare to finavdts someone’s real life,
and for once that someone wasn't just a poor unjutibody in a shack you
could forget about. It was our life, the only one were going to have. The only
Ruth May.

Until that moment I'd always believed | could sgjtt home and pretend the
Congo never happened. The misery, the hunt, the @ embarrassments of
all we saw and endured—those were just storiesuldviell someday with a
laugh and a toss of my hair, when Africa was farpwad make-believe like the
people in history books. The tragedies that hapgeneAfricans were not mine.
We were different, not just because we were winitehend our vaccinations, but
because we were simply a much, much luckier kingbrfon. | would get back
home to Bethlehem, Georgia, and be exactly the daawhel as before. I'd
grow up to be a carefree American wife, with nicegs and a sensible way of
life and three grown sisters to share my ideals taikl to on the phone from
time to time. This is what | believed. I'd nevearpied on being someone
different. Never imagined | would be a girl theyddck their eyes from and
whisper about as tragic, for having suffered sudbss.

| think Leah and Adah also believed these thingstheir own different
ways, and that is why none of us moved. We thoughtould freeze time for
just one more minute, and one more after that. Thabne of us confessed it,
we could hold back the curse that was going tourehgstory.

What more can | say?
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Lifecycle of a Character: Death

Great characters never die. Never. They live inimaginations forever, touching our lives
and our hearts. This is not to say that they cacease to breathe within our pages. In fact, it is
sometimes physical death that inspires immortaltyce you have given life, nothing, not even
death, can erase a great character’s impact updivéls of its reader.

So—qiving life to a character is much like beingaaent. We do the best we can for our
characters, give them years of our lives, our lawd understanding, but the day comes when
they rebel and say, “Enough. Let me be me,” andnwst then allow them to live their own
lives. And that is when we've truly given life.
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Advanced Techniques: Pacing

Pacing is a tool writers have to control the speedhich a story reads. Lush, descriptive
segments slow the pace, giving readers a bred&apid-fire dialogue speeds the pace, leaving
the reader breathless. It is up to the writer wdkEewhen the pace needs quickened and when it
should be put in slow gear.

Perhaps the easiest way to judge is to ask qussti®iyou read. Do you start drifting? You
need action. Is the conversation or action movowduickly? You need narrative to even out
the pacing. Beware, though, not to use repetitbosidw your pace. Instead, find new things to
say or new things to focus on. For example, dugitgghly emotional scene that is moving too
quickly, allow the character to study a picturetioa wall or watch children playing nearby. Or
allow him to remember a conversation from the pastfocus on one of his other senses, such
as the smells or sounds in the background. Thisada@ndepth and an emotional layer, as well
as slowing the pace.

We can also slow the pace of a chapter or everettiee manuscript by adding more
description, more exposition (background inform@fiand more internal dialogue (character
thoughts).

Let’s look at the example we used earlier for pointiew:

Ray walked the mile from the hospital to Bob’s StmoHe found Gary in
the bay, changing the oil on a pale blue Cadillde.kicked his brother’s feet
until Gary rolled from beneath the car. “We go#k Y’

“l get off at three.”

“Now.”

“What's up?”

“Let’s walk.”

Gary followed Ray outside and toward town. “What thie doctor say about
Mom?”

“He put her in the hospital.”

“Why?”

“He got the tests back.”

“And?”

“What did the doctor say?” Gary repeated.

“She’s got cancer.”

Gary stopped walking. “Cancer?”

“Something about a mass in her brain.”

“Does she need surgery? Does she have to take eh@madiation?”

“He says there ain’t nothing they can do. He stgdao late.” “Too  late?
Too late for what?”

“Dr. Brown says . . .” Ray rubbed his head. "Hessdis too late. He says
she ain’t coming home.”

“What're we gonna do?” he said.

“About what?”
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Gary took a new pack of Marlboros from his pocked sapped it against his
palm. “The boys.”

“l guess we gotta pick them up from school andHliem something to eat.”

“I don’t mean now,” Gary said, opening the cigagstt‘Until they’'re grown.
Who'll take care of them?”

“Mom will.”

“You okay?”

Ray scratched the five-day-old stubble on his cliliney made a mistake.
We just gotta find Dad and get this all straighteoat. Dad will know what to
do.”

Gary lit a cigarette and slowly exhaled.

This is an important scene, filled with kinetic dioo. Yet, it passes so quickly we don’t
feel the full impact of it. This is where we ne@dslow the pacing down. To do this, we add
two things: internal dialogue and description. U cewrite, | will put the internal dialogue in
redand the added descriptive passageblue See how slowing the pace adds power to the
words:

Ray walked the mile from the hospital to Bob’s StmoHe found Gary in
the bay, changing the oil on a pale blue Cadillde.kicked his brother’s feet
until Gary rolled from beneath the car. “We go#k Y’

“l get off at three.”

“Now.”

Gary stood and wiped his hands on an oily rag. “Wghgp?”

“Let’'s walk.” Ray feared his brain was going to explode. Too mwels
going on, too many things were changing. He’'d réaal front page of the
newspaper over and over while waiting in the ddstoffice. The Apollo 7
astronauts were heading home after eleven daysaices President Johnson was
negotiating for the release of fourteen North Véetrese POW’'s. And Jackie
Kennedy, the deaBresident’s wife, was marrying a Greek billionaine very
next day. He didn’t even know if it was legal foetPresident’'s widow to marry
a foreigner.

Gary followed Ray outside and toward town. “What thie doctor say about
Mom?”

“He put her in the hospital.”

Colorful leaves swirled around their ankles, theerdones crunching under
their heavy stepsGary kicked them out of his way. “Why?”

“He got the tests back.”

“And?”

A young mother, her sweater flapping in the windsiped a baby carriage
over the uneven sidewalk with one hand and pullstbbborn toddler with the
other. Ray stepped into the street to let her pass.

“What did the doctor say?” Gary repeated.

“She’s got cancer.”

Gary stopped walking. “Cancer?”
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Ray slowed down until Gary caught up. “Somethinguba mass in her
brain.”

Gary was quiet for a long time, then spoke softBoes she need surgery?
Does she have to take chemo? Or radiation?”

“He says there ain’t nothing they can do. He sdais tbo late.” Ray
remembered that part very well. He’d argued with Brown, insisting there
had to be something. She had three young boys webded her.

“Too late? Too late for what?”

“Dr. Brown says . . .” Ray rubbed his head. "Hessdig too late. He says
she ain’t coming home.”

They walked slower, silently, past the library amdo the park. Pre-
schoolers played on the swings and slide, laugaimyshouting.

Gary leaned against an oak tree, his dirty graypguit blending into the
trunk. “What're we gonna do?” he said.

“About what?”

Gary took a new pack of Marlboros from his pockad sapped it against his
palm. “The boys.”

“I guess we gotta pick them up from school andHliem something to eat.”

“I don’t mean now,” Gary said, opening the cigagstt‘Until they’re grown.
Who'll take care of them?”

“Mom will.”

“You okay?”

Ray scratched the five-day-old stubble on his cliliney made a mistake.
We just gotta find Dad and get this all straighteoat. Dad will know what to
do.”

Gary lit a cigarette and slowly exhaled.

Ray watched the smoke disappear into the Octoher-tky. A foreigner.
Two hundred million people in the United States #relPresident’s widow was
going to marry a foreigner. No wonder the world wasddamned screwed up.

Likewise, to speed the pace, omit everything extmpthe direct action or dialogue. Ignore
descriptions, ignore reactions, ignore anythingothan the bare necessities. This is necessary
when the action is more important than charactéeaton. Let's look at the following
example, in which Gary and Ray are trying to repdiarn roof destroyed in a storm when the
storm comes around again. Gary slips on the wdtanod is now on the steep slope of the roof,
his weight partially held by a fragile drainpipeld»e. Ray is able to extend one hand, which
Gary has grabbed onto. David is trying to repositiee ladder so Gary can climb down. Here’s
how NOT to do it:

“Can you reach the ladder with your foot?” Ray askde wondered how
long it would be until the drainpipe gave way.

“If I move it,” Gary said, “l won't have anythingthold onto.”

“Just me.” Ray's arm ached from holding Gary’'s gt#i He hoped David
had seen what was going on and would try to mogdatider. Someone had to
do something. Otherwise, Gary would fall.
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“l don’t trust you that much,” Gary said.

“Looks like you ain’t got much choice.” The rainlistell. Ray looked at the
sky. Dark clouds hovered even lower. The rain Wase to stay.

The ladder vibrated again.

“Shit,” Ray whispered. “I wish they'd stop shakittzat thing.” It made him
nervous. Surely David knew that shaking the laddso shook the gutter. And
any little movement added pressure to it. It canldp at any time.

“I wish they'd stack up some hay underneath me.”

“Hell, as much rain as we’ve got today, you'd jlestd in the mud. Ain't
gonna get much softer than that.” The mud had tdd@p. But still, he knew it
was a long fall and Gary would most likely breaknsobones or worse. He
remembered when he’d broken his leg in tenth griideas so difficult trying to
get around the school on crutches and it seemedibdeg itched all the time.
He stuck an unbent clothes hanger under the castatch his leg.

“You trying to tell me to jump?”

“Nah. You'd probably pull me down with you.” Ray é&w Gary wouldn’t
really do that. But he also knew Gary was stillgngith him for spending the
money on the drum set.

“I'd damn sure try.”

“Let me have your foot,” David’s voice said.

“No,” Gary answered.

The roof shimmered in the rain. If the situatiord ieeen different, it would
even have been beautiful.

“I'm right underneath you,” David said. “If you tifyour left foot, I'll put it
on the rung.”

“Shit,” Gary said. “I'm trusting Ray to hold me agdu to guide me. | might
as well jump.”

“Or apologize for being such an ass all the time.”

Ray smiled. David had a point. All the boys hadetalRay’s side of the
argument. Except maybe for Joey, who hadn't saithémg. But then, Joey
never did talk much.

“I'll jump first.”

It's difficult to be too worried about Gary with lahe internal dialogue muddying the
situation. Let’s look at how cutting all the intatrdialogue and description adds immediacy
and excitement to this scene:

“Can you reach the ladder with your foot?”

“If I move it,” Gary said, “l won't have anythingthold onto.”
“Just me.” Ray's arm ached from holding Gary's giei

“l don’t trust you that much,” Gary said.

“Looks like you ain’t got much choice.”

The ladder vibrated again.

“Shit,” Ray whispered. “l wish they'd stop shakitiat thing.”
“I wish they'd stack some hay underneath me.”
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“Hell, as much rain as we’ve got today, you'd jlestd in the mud. Ain’t
gonna get much softer than that.”

“You telling me to jump?”

“Nah. You'd probably pull me down with you.”

“I'd damn sure try.”

“Let me have your foot,” David’s voice said.

“No,” Gary answered.

“I'm right underneath you,” David said. “If you tifyour left foot, I'll put it

on the rung.”

“Shit,” Gary said. “I'm trusting Ray to hold me agdu to guide me. | might
as well jump.”

“Or apologize for being such an ass all the time.”

“I'll jump first.”

Reading our prose aloud is perhaps the best waydte the pace. Listen as you read and
consider if the action is happening too fast or fagt enough. And remember, there is never
one right answer. The pace of your story is just amore element that contributes to your
unique writing style. Experiment, study, write. Butthe end, use your own judgment.
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Advanced Techniques: Flashbacks

Flashbacks interrupt the current action of theystorshow a scene from the past. As such,
we must always weigh the advantages against the\hsitages. Are the benefits we receive (a
glimpse into a character’s past) worth leaving caracters dangling in time while we go into
the past? If so, don’t hesitate to use a flashbHciot, continue with your story line and find
other ways, such as exposition, discussion, eenta@ine the past with the present.

If you choose to use a flashback, you must tiprdaeler that you are leaving the present.
This can be done with a transition statement s Jhn remembered the day his father
died.” Then, use past perfect (*had”) two or thtemes to complete the clue that you are
entering real time in the past. And you are in plast. Act out your scene with action and
dialogue, and when you are finished, clue the me#tdd you are returning to the present by
using past perfect once or twice, and, if necessagther transition sentence (“But that was
then and this was now, and John had to let thegpaygin the past.”). Here is an example:

Danny remembered more about his mother's death theid ever told
anyone. The day sh®d died, shehad called each of her sons to her bedside
individually.

“Pour me a cup of fresh water, please,” she saidr tioice thick with the
Polish accent that decorated her words when shetined or sick.

Danny filled the cup, careful not to splash it be bedside table.

“Now, hand me my lipstick.”

|

“Be good,” she finally whispered, her voice raspy.

He went to the door, started out, then stopped @mded around. His
mother tapped several tiny white pills from thestigk case and shoved them
into her mouth. Shead gulped water, then dumped more pills into her palm
and swallowed them. Three more times,sterepeated the process

Even now, Danny felt responsible for her death.ldd&ed at his father and
swallowed hard . . .

Note that once we entered the flashback, we stoppgad) past perfect (*had”) and just
acted out the story. Otherwise, the “hads” weighvmalthe prose and suck the action out of the
words.
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Advanced Techniques: Foreshadowing

Foreshadowing drops hints of what may happen in ftitere. The main purpose of
foreshadowing is to keep the reader interesteddoljng suspense. It is very easy to use. It
usually consists of only one or two sentences,isrmspecially effective when ending a scene
or chapter.

Examples of foreshadowing:
» Sam wished he could rid himself of the sick feeimdpis gut that told him something
terrible was going to happen, and happen soon.
» Jackie didn't know it at the time, but this would the last time he would see his mother
alive.
» Thunder rumbled in the distance. The air was thiitk tension and would soon explode.

Note that examples two and three above requireredh omniscient point of view or a
“look back from the future” type piece. Wanting use foreshadowing is not an excuse to
breach viewpoint.

Study what works in fiction you admire. Notice tioels the author uses to enter the past or

foretell the future. Unless you are a writer, thésehniques should appear invisible and
smooth. But as a writer, you must learn to useeth@shniques to add punch to your own work.

Inspiration for Writers Tips and Techniques Workbook www.InspirationForWriters.com




Advanced Techniques Page 4-9

Advanced Techniques: Quick Tips

Research does more than add authenticity—it oftpane the door to subplots and
additional scenes.

Check out news events during the time period ofr yoanuscript. Maybe John Lennon’s
death didn't affect you dramatically, but if younaracter is a rock ‘n roll musician or a
Beatle fanatic, it would be worthy of an emotioredponse.

Don't put thoughts (or internal dialogue) in quotsltalics. Since you must be in the
viewpoint of the character in order to be privyhie thoughts, it isn’t necessary to say, “he
thought” or to set the thoughts off in any othelywdust maintain tense and point of view
(such as third person, past tense). Exantpldon’t want to go there,” John thoughts
better writtenJohn didn’t want to go there

Use current music (titles and even lyrics) to nuy@dd substance to your time setting, but
also to make use of another sense (sound).

Read everything you write aloud. Especially dialegu

Keep pen and paper with you at all times. You ndwew when inspiration will hit or
when you'll be stuck in traffic.

Make a scene feel “complete” by ending it with dgle (internal or external) or action
from your viewpoint character.

Keep paragraphs, sentences and parts of sentan@sanological order. For example,
don’t say, “Jacob jumped when he heard the expidside must hear the explosion before
he jumps, so say, “An explosive sound vibrated wliedows. Jacob jumped from his
chair.” Doing this also forces active voice.

Write sentences in the positive form (avoid doubégatives). For example, instead of
saying, “John didn’t go without breakfast,” sayphé devoured breakfast.”

Vary the length and structure of your sentencesy'tDsiart every sentence with a proper
noun or pronoun(John watched the Arrivals screen for news. Heelaoher flight wouldn’t
be late. He wanted to see her. He had missed hgrteamuch Instead, try to start each
sentence in a paragraph with a different part ekesp:John watched the Arrivals screen
for news. Surely, her flight wouldn’t be late. Astte would be there soon. He had missed
her. Way too mucHf you find yourself stuck in the “he/she” beging for each sentence,
decide to start each sentence with a differen¢rieif the alphabet or a different part of
speech (noun, pronoun, verb, adjective, etc.) It take some creativity, but hey, that's
why you write, right?

Focus is what gives your story cohesiveness. Yost el able to describe your story in one
sentence. Yes. One sentence. Forcing this focissgmu a home base to return to and
reflect from, and ensures that you don’t drift toach in other directions.

The purpose of fiction—whether short story, novelkhbildren’s literature—is to take the
reader away from his life and expose him to a negpegence. Hopefully, the reader learns
from the experience of the characters, and, at bestreader views his own life in a new
way.

The only way to finish a novel is to put pen to @aor fingers to keypad) and do it.
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Advanced Techniques: Active Voice

If the first rule of writing isShow, Don’t Tellthe second should li&eep It Active Active
voice is what puts us in the middle of the actiod allows us to feel. Passive voice is what
gives us the feeling that someone is telling u®eyshat happened once upon a time.

Consider this example:

Ray could suddenly feel the room widely circlinguard him before he started to wake up.
He was feeling completely horrible. He hated feglinat way. Slowly rolling to his stomach
and silently swinging one leg off the bed, he caidd the floor as an anchor. The floor was
solid and it would help to stop the dizziness. &heais a good chance he would be very sick.

Exciting, huh? Okay, let's examine why this leausdreathless with boredom:

* Unnecessary words Any word that doesn’t add to your story detrdctsn it. Examine
your prose for words like these: started to, begaproceeded to, could, would, there was,
there are, there is, there were, seemed to, wied t

» Inactive verbs. Watch for passive verbs, such as was, is, weee, Replace them with
active verbs, the most active and descriptive wgodscan think of.

* Present participles Verbs ending with “ing” are by nature more pasdivan those ending
with “ed.”

» Adverbs. Those -ly words that precede a verb weaken itstmengthen it. If your verb isn't
strong enough to make the statement you wantitatke, find a stronger verb.

* Intensifiers. Very, really, totally, completely, truly and sm.ols completely empty any
more empty?

Before we look at our example above, let's exareimeh of these concepts individually and
see how they suck the power right out of our pr&seh of the following sentence pairs gives
a poorly written sentence, followed by one thatriowes it:

» ltisthe governor’s plan to visit tomorrow. The govarpansto visit tomorrow.

» Johnproceeded to dumgand on the castle. Jodampedsand on the castle.

» There weresight tiny reindeer leading Santa’s sleigh. Eiyy reindeelded Santa’s sleigh.

» Jackcould hearaughter. Jackeardlaughter.

» Erin was sleepingErinslept

* Mike was very tiredMike was exhaustedBetter yet: Exhaustion dripped through Mike's
bones like slow pouring molasses. Okay, okay,@et lcarried away. Sorry.)

» Shequickly and purposefully walketd Jarod angharply hithis arm. Shestrodeto Jarod
andpunchechis arm.

Now, before we apply these concepts to our exarpplagraph above, give it a try
yourself. But be advised, more than one answeiossiple, and | took it a step further and
omitted complete sentences that added no valueredesigned others for a more effective
flow.

Ready? This is what | came up with:
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The room circled around Ray. He rolled to his stomand swung one leg off the bed,
using the floor as an anchor. Even before he opéiedyes, he knew he would be sick.
Half as many words, twice the power.
Also, construct sentences in an active way sotliesubject of your sentence performs the
action instead of your subject having an actionfquered upon him. This means the actor

(subject) is mentioned before the action (verb) after. Examples:

Passive: Sleeping was used by the writer to presdmaustion.
Active: The writer slept to prevent exhaustion.

Passive: A book is read by the student.
Active: The student reads a book.

Note that those tell-tale helping verbs (was, igrey are) again clue us that we have
succumbed to the depths of passivity.

Learning to change ineffective passive prose imtove voice is one of the most important
things you can do to increase the quality of yattidn.
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EXERCISE: Active Voice

Now try your hand at making these sentences maieead®ossible solutions are printed in
Section 6

1. Sandy started to sit up.

2. Wilma was leisurely looking out the window whshre started noticing the big bird.
3. There were fifteen new members at the prose stank

4. Joan was very good at reading her story.

5. It is my intention to thoroughly teach how véiad passive voice really is.

6. | could see that my constantly repetitive lesserre starting to get annoying.

And the challenge is:

Ray Gambel started to thinly slice potatoes, anavas constantly watching the clock. It
was 3:45. There was a phone on the counter andduéd ook at it, as though that would
really make it ring. The letter he'd gotten frons liather was very precise: he would call on
Friday afternoon at 3:30 p.m. Eastern time.

Ray quickly wiped his hands on his jeans. He reddh&o the pocket of his new plaid
flannel shirt and there was the envelope. He toadui of his shirt pocket and looked at it.
While he was looking at it, he noticed there wasrréturn address. But the postmark was there
and it was clearly visible: “El Paso, Texas, Mat€h 1969.”
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Advanced Techniques: Show, Don’t Tell

The First Rule of Writing is Show, Don't Tell. Thabunds easy, but what, exactly, does
showmean?
Let’s look at an example:

Carey ate breakfast, then he took a shower and twethie store. At the store he met a girl
and they talked for a long time. Carey liked her ¢he blew him off. Then he went home.

Tells you a lot about Carey, huh? Okay—so this gtans really exaggerated, but it hits
home the necessity of showing and not telling. Wiaat we do to fix it? We need more detail,
especially in dialogue and action. Consider:

Carey studied the frozen dinners. He’d had turkeg dressing for the last
four days, so Salisbury steak would be good fohange. But did he want the
“Big Man” or the regular?

A scent teased his nose. Not the overwhelming siniéth and frostbite, but
a fresh smell, like the smell of skin just outhef shower. He glanced sideways
and saw the most perfect arm he’d ever seen itifdidong, slender, graceful,
full of sinewy muscle and smooth skin. His eydsvied the arm to the shoulder
and then the head. Her head. A head covered witlg Iblond hair and
containing a face that made his heart stop.

“Hi,” she said, her voice rich and melodious.

Carey’s mouth didn’t work. He tried to return henegting, but only a grunt
came out. He tried to smile politely, but his facepted with a grin as large and
toothy and goofy as a cartoon character’s . . .

So now you have the idea. We need details. We teekdow thoughts, feelings; we need
to smell the perfume, taste the wine, feel the wesh. Anything less cheats the reader from
experiencing our imaginary world.

We also get into the “show, don't tell” problem liess apparent ways. For example, in
description.Mary was a pretty girl, with blue eyes and blondrhdhat is telling. Consider:
Mary’s blue eyes glistened with joy, her blond Haouncing with each stepghat is showing.

Instead of sayindgViolly is a wonderful persgnsayMolly is always there when anyone
needs her. She’s the first to arrive with a caskemwhen someone is sick, the first to send a
note of encouragement to those who are troubledl fitist to offer a hug to anyone—man,
woman or child—at anytime.

Instead of sayingam is a talented musicialet us hear the crowds cheer, let us feel his
passion. Take us into his head as he strokes &éne fieys:

Consummation of the soul. That's what Sam called ghatification he received from
music. When his passion became so intense it beigglee satisfied, pleaded to be released,
and he was helpless to resist its urges. Whernirtgers assumed a life of their own, titillating
the ivory keys with the complex music of Bach anddvt and Beethoven, and he became one
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with the cadence, breathing with the crescendos, finigers caressing the melody, until
everything else faded, everything else disappeansd only the music existed.

Instead of sayindarci is a spoiled childlet us hear that whine. Let us—never mind. |
really don’t want to hear it.

Dialogue is another area where we have the oppbyttsnshow or to tell“l love you,” she
crooned. “l love you, too,” he sputterednd | cringe. First, using creative dialogue tags
(crooned, sputtered) is one of my pet peeves adisesissed irbection 2 Second, it is cheap.

It is telling, not showing. Let the power of youilalbgue and the accompanying action show
your readers the tone of voice and the emotion’t deihthem. Consider:

“I love you,” she said, her voice smooth as hegérs massaged his Rolex.
“Love you, too,” he said. His glassy eyes rovedrdwer naked body, his mouth too wet and
limp to form words properly.

You can’t tell us someone is a wonderful persaalented musician or a spoiled child. We
won’t believe you. You must show us. Throughoutrymanuscript, look for any opportunity
to show us in real time, to act out, to let us.féék difference will amaze you.

But—does this mean we should act out absolutelyydviag? Uh-uh. Let's face it—if we
showed everything, our novels would run tens otifamds of pages—and readers would die of
exhaustion. So what do we do? We must decide wifatmation the reader needs. Just
because we know everything about our charactergushtiecause we spent weeks researching,
it isn’t necessary to share everything we know \itin reader. We must choose only the details
we need to authenticate our story and omit evargthise.

NARRATIVE is telling what happens. This is useful when thiing out of the story
(by dialogue and action) does nothing to furtherunderstanding of the characters or plot.

EXPOSITION is explaining why something happened or gives gemknd
information.

One of the most difficult and most crucial elemantstory-telling is knowing when to give
play-by-play action and when to back off and sunimeaiPlay with this. If a scene doesn’t hold
your interest, maybe it is better to summarizenitnisentence or two and go on to something
more important. However, if it is a pivotal scenehe plot or critical to our understanding how
our character reacts in a given situation, go fo6ive us action, give us dialogue, and let us
experience and savor every single moment of it.
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EXERCISE: Show, Don’t Tell

Show the following (se8ection 6for possible solutions):

1. Jessica was a pretty girl, although she waratiupid at times.

2. Kathy told Martin that he was too old for her.

3. “I'wouldn’t go in there,” the secretary snipped.

4. Jeremy wanted to win, but he was afraid he watld
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Advanced Techniques: Say It Once, Say It Right

Let’s face it. We're writers because we love word& love the way they sound and we
love the way they roll off our tongues. We lovestdng them together and give meaning to our
existence through them. Words are our babies. Arelab the toughest things we must do as
professional writers is to weed through these Isabie’'ve created and eliminate those that
don’t pull their own weight. Yes, we are talkinddnticide here. Killing our babies.

Redundancy is one of the carnal sins of writers.dbie't trust our words to do their job.
We don't trust our reader to catch our meaning firg time. So we repeat ourselves.
Unfortunately, any word that doesn’t add to a stdetracts.

Now, before you slam this book shut on me, let fifer @n alternative. For large groups of
words that | just don’t have the heart to kill,ddp a file on my hard drive titled “Babies.”
Whenever | write (what | consider) beautiful prakat just doesn'’t fit my story, | cut it from
my manuscript and move it to my “Babies” file. Thedy, | don’t feel like a murderer.

But for those little redundancies, the little reéfi@bs (like in this sentence), the best
alternative is death. Let's take a look at an examp

Shelly sat cross-legged on the over-sized sofa.lifeewas about to change. She peeked
inside the envelope. The letter in the envelopeneasly folded. She took the letter out of the
envelope and opened it. She was afraid of whabitldvsay. She was scared that Larry was
giving her the brush-off. Her trembling hands htfd paper open. With great trepidation, she
read the words that would change her life fore®#re would never be the same again.

Okay, redundancy irritates us. Did the writer thid were so bored we had nothing better
to do than read the same thought over again? Qthdigvriter just think we were too stupid to
catch on to what was happening? My guess is tleatiiter was trying to slow the pace and
became lazy.

Regardless of the reason, we, as writers, don’tt wairritate our readers. Therefore, we
need to use care in choosing words that best saywh need to say, and then say those words
once. We gotta trust our words to do their job aedgotta trust our reader to do his. So, let’s
revisit Shelly’s letter and see what we can do \wtith

Shelly sat cross-legged on the over-sized sofgpas#ted inside the envelope. She removed
the neatly folded letter and opened it. Her harrdsnbled as she read the words that would
change her life forever.

Well—it's better, but we can see the need to slo&vgacing. To do that, we can add one of

the following to the paragraph:

* “She wiped her palms on the shirt Larry had givenh

» Something to give the depth of her feelings: “Shmuldn’t be able to bear life without
Larry.”

» The use of other senses: “The letter smelled of &iite. Shelly took a deep whiff and
imagined Larry sitting next to her, holding her danubbing her knuckles, bringing her
fingers to his lips for a soft kiss.”
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SeePacing previously in this section for more ideas on colfitrig the pace.

Redundancy can also come in the form of a singlelwo phrase. For example, “free gift”
or “sum total.” Entire websites are devoted to megrand eliminating these little nuisances.

Some writers repeat ideas in a list, such“&he was tired, worn out, and exhausted.”
Okay. Wouldn't just saying she was exhausted strggurpose? Better, say it more creatively
and actively, like “"Exhaustion hung to her like possums to their radngjust kidding!)

Be aware of repetition in your writing. Crisp prdses no room for it. So, the next time you
feel like a redundancy, repeat this to yourselftieres:

Any word that doesn’t add to your prose, detractstom it.
Any word that doesn’t add to your prose, detractstom it.
Any word that doesn’t add to your prose, detractstom it.
Any word that doesn’t add to your prose, detractstom it.
Any word that doesn’t add to your prose, detractstom it.
Any word that doesn’t add to your prose, detractstom it.
Any word that doesn’t add to your prose, detractstom it.
Any word that doesn’t add to your prose, detractstom it.
Any word that doesn’t add to your prose, detractstom it.
Any word that doesn’t add to your prose, detractstom it.
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Exercise: Say it Once, Say it Right

Give your hand a try at eliminating these redunden(se&Section 6for possible solutions):
1. Janie had a tiny little hand.

2. Wilbur ate quickly, in a hurry, and rushed thgbwudinner.

3. Jacqueline looked at the old antique and quiltligpered to the neighbor next to her.
4. "l don't wanna go home!” she whined.

5. “Don’t touch me,” she warned.

6. There was three seconds left on the clock. Teraawas quiet, totally silent. Not a sound
was heard anywhere. No one shouted. No one bredtitedne moved. Michael stood on the
court and posed, then raised his arms and aimecbdkketball at the net. He shot the
basketball. It left his hands and in slow motidriifted into the weightless air, then silentlydsli

through the net without so much as a swoosh. Thet growd exploded with cheers, catcalls,
applause, clapping and screaming. With less thamgle second left on the time clock, the
Lakers stole the lead. They won. They had dor(glint: my solution to this one might surprise

you)
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Advanced Techniques: Grammar/Punctuation

The greatest novel in the history of the univerdénever reach publication if the author does

not have a decent command of the English langudggur grammar needs a brush up,

consider taking a grammar course at your locakgel] or at least invest in a good grammar
text and study it. Most of the manuscripts | seeehdecent grammar. However, there are still
certain mistakes that | see too often. Here areesswtutions:

* Maintain tense. Changing from past tense to preseise within a scene is (almost) never
acceptable.

» Check spelling. With all the spell check featuresilable, there is no excuse for
misspelling.

» Don't always trust spell check. Many spell checkitedd remove hyphens between
compound adjectives that precede a noun, suchebsKnown writer.” Also, be careful not
to automatically accept the suggested alternaprediisg, and be sure to proof your work
for the use of theorrect word

» Spell out state names, “okay,” units of measurepfgs names, months, and days of the
week. It is okay to abbreviate titles that comeobefor after proper names (Mrs. Smith, Dr.
John Doe, MD), BC and AD, initials of famous peopl#-K, LBJ), corporations best
known by their initials (TCI, IBM), organization&¥ MCA, FBI), and universities (WVU,
UCLA). It is also okay to use other acronyms, agglas they are generally understood or
as long as the first time they are used the futh@és included in parentheses afterwards.

« Commas and periods go inside quotation mdiksarning the correct grammar,” Sandy
said, “can be interesting.Question marks are dependent upon whether the doons the
question or if the quote simply happens to be withiquestion. ExampleShelly looked
both ways, then asked, “Where’s his car®” Did you hear Joanne when she said, “No
way, Jerk”?

» Use double quotation marks for dialogue. When ihésessary to make a quote within
dialogue, use single quotation marks. “Sandy s&uftch using single quotes.” Single
guotes should not be used for another other purpiogeu want to set off or accent a word
in a sentence, use either double quotes or italimsn put the “good” china on the table.
Joey ate from a “soon”—his word for “spoon.”

» Keep your sentences parallel in construction. Bam®le: “Johnny brought his mother’s
diary, handkerchief, and his father’s wallet fooshand tell.” Was the handkerchief his
mother’s or someone else’s? To phrase this praopsaly, “Johnny brought his mother’s
diary and handkerchief and his father’s walletgbow and tell.” Or “Johnny brought his
mother’s diary, his mother’'s handkerchief and hihiér's wallet for show and tell.”

| also see certain words misused with some freggueFhese include:

* Lay/Lie. Definitely the most common error | run into. And wonder. In present tensay
means to cause to lie down or to place. It requiresbject. Example: “Hiaid his hat next
to his gloves,” wherdaid (past tense oflay”) is the verb and his hat is the objekte
means to be or to place oneself in a reclining tippsi Example: “Helies on the bed
pretending to sleep.” There is no object, nothingt tfurther explains what or who lies,
because the verb lie modifies the subject of theesee (in this case, he). But it is past
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tense that trips up 80% of the writers I've workeith. The past tense ddy is laid. No
sweat. BUT—the past tensel@f is lay. Ugh! (Any wonder we get confused?) Examples:
Present tense: Shaysthe book on the table.
Past tense: Shaid the book on the table.
Present tense: Shes on the sofa and enjoys the breeze.
Past tense: Shay on the sofa and enjoyed the breeze.

» Alright/All right . Alright is no longer considered an acceptable watflright is the only
correct spelling.

» Then/Than. Then means a time or accordinglyhan is a comparison.

» Affect/Effect. Affect is usually a verb meaning “to influenceffect is a noun, meaning
“result.” Drinking does noéffect his personality. If fact, it seems to haveaffect at all.

» Conscience/ConsciougConscienceis a houn meaning having a sense of right and gvron
Consciousis an adjective meaning to be aware of.

» Further/Farther. Farther refers to actual, physical distanéaurther refers to a thought
or idea. “It isfarther to Nancy's house than we thought.” “Thether we go in the
discussion, the more apparent it becomes thatatenfs are always right.”

» Each other/One another Each other is used when only two people are involv€rhe
another is used when more than two people are involvednéJand Michael looked at
each otherand sighed.” “The Holzen triplets huggexde anothet”

* Have/ Of. Usehave, not of, after helping verbs such as could, would, shomidy and
might. | should have (not of) known that | think this confusion occurs because of the
pronunciation of the contractdehve: ‘ve. So, our example sentence could have been
written: | should’ve known that

* Past/PassedPast refers to something that happened at a previoue tr that is on a
farther side of something or going beyond somethamgl is typically a noun, a preposition,
an adjective or an adverBassedis a verb that means to move past or through.tifine
was past for a frank talk. Timepassedslowly. The library ispast the post office. We
passedthe library before we arrived at the post offi€hat’s in thepast now.

If your grammar exceeds the seventh grade leval, make take literary license and
“adjust” the grammar as you see fit as long aseives an artistic purpose. Such as using
sentence fragments like this one for emphasistadtirsg sentences with conjunctions (like this
one). However, if it doesn’t serve a purpose, usgect grammar so your reader (and
publisher!) will realize that you do understand gimeper way of doing it.
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PUNCTUATION NOTES:

SPACING

Leave only one space after all punctuation mandpding the period. (The old rule of using
two spaces after a sentence no longer appliesplitpose of that rule was to assist typesetters
in seeing periods more easily when retyping younusaript. But now, most manuscripts are
submitted in electronic format and publishers whem ready to convert). The exceptions to
this are hyphens and dashes, which have no spaf®e lor after.

DATE AND TIME
Punctuate dates like this:
* September 1, 2002
* September 2002
* 1960s
* 60s
« 20" century

Punctuate time like this:
» spell out the number when in a body of text: fivdark
» use figures when using a.m. and p.m.: 5 a.m. (eseertase
characters and put periods after each letter of anch p.m.)

ELLIPSES
Rarely do | see the ellipsis mark used correctisstFit is formed by using three periods,
separated by spaces (. . . ). Not five periods,two periods, but three periods, each with a

space before and a space after. If an ellipsis meclrs at the end of a sentence, it may include
a fourth period, a question mark or an exclamatinamk to show the end of the sentence. The
main function of an ellipsis mark is to show omissiof material within quoted matter. For
example:

“The Lord is my shepherd, | shall not want . . .aYéough | walk through the valley of
death....”

Novice writers sometimes use ellipsis marks to hbkir reader’'s attention. For example,
ending a scene like this: “And then she heard senoi .”

This is generally frowned upon in the literary coamity, especially when it is overdone.

Ellipsis marks ar@ot used to show an unfinished sentence, a pausenvéthéntence, or to
set off a phrase. Please repedllipsis marks ARE NOT USED to show an unfinished
sentence, a pause within a sentence, or to set affphrase These functions belong to the
dash.

DASHES
The dash also tends to be abused and misused.ofa#it a dash is formed by using
two hyphens without any spaces before, betweeriter the hyphens. Many word processing
programs will automatically change two side-by-sidghens to an em-dash. Note: the em-
dash (—) is actually preferable to the double hyshé-). Second, the dash punctuates
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sentences, not words. When combining two wordsotenfa single word (as in one-half or
well-dressed), use a hyphen. When looking for shingtstronger than a comma to punctuate a
sentence with, use a dash.

* A dash can indicate a sudden break or a changenitinaity. Example: “l—uh—I
just don't know.”—or—"1 don’t want to ever see youwhat is that on your shirt?”

» A set of dashes can set aside a non-essentialepiwtisn a sentence. Non-essential
means that the sentence will still be a sententieowi the phrase. Example: “Just
as | was about to sit—and | do mgast—I| saw the spider.” When used to set aside
a phrase, both a beginning and an ending dash lmussed (do not start the offset
with a dash and end it with a comma).

» A set of dashes may be used to set apart an exptgrzhrase, such as: “l love
reading novels—fat, juicy, long-winded novels—on symmer vacation.”—or—
“We need to get a first aid kit—bandages, tapestelabandages—for the
cheerleading squad.”

* A dash indicates an unfinished sentence: “| hopeidm’'t a snake—"

COMMA USAGE

The comma appears to be a harmless little fellaw,don’t let appearances deceive you.
Sure, the little guy never shouts, never declareger questions, never even finishes a sentence
for that matter, but that doesn’t mean he holdpower. In fact, he is the hardest working of
all the punctuation marks, the only one often agpgamore than once in a single sentence. He
holds the power to change the meaning of a sentandeto disrupt the flow of prose.
Therefore, isn't it time to give the little guy hdsie and quit misunderstanding him? Here’s his
M.O.:

* Use a comma to separate the clauses of a compemtehse connected by a coordinating
conjunction énd, but, or, nor, for, socand yef). The comma is placed before the
coordinating conjunction, not after. Examples:

The students ate spaghetti for dinner, but no de@ned his plate.
| gave three books to John, and John gave thenabhacy

However, donot use a comma before and, but, or and nor when lthkypairs of words,
phrases or elements other than main clauses. Egampl

The students ate spaghetti for dinner and cakeldssert.

| gave three books to John and four to Nancy.

The trick here is to recognize if the conjuncti@parates a main clause (or major thought), or
if it simply links pairs of words or phrases. Alsthe comma may be omitted in short
compound sentences when the connection betweenathses is close, such as:

Justin stood in the corner and he watched.

If the sentence is clearly understandable withleetdomma, it is probably okay to omit it.
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» The comma separates two or more adjectives modifthe same noun if “and” could be
used between them without changing the meaningnba
Janine pushed her long, straight hair out of hezey

However, do not use a comma between unequal adjsctr when an adjective modifies
another adjective (instead of the noun):
His coal black hair glistened in the brilliant migg sun.

The test is whetheand can be substituted for the comma.

* The comma also separates the items in a list eriass Example:
Jasmine visited the park, the museum, the couréhoasd the
historical hotel on the last day of her vacation.

Note that the comma before the last item in theesdthe one directly before and) is optional.
Also, note that no comma appears before the fieshent in the list (the park), nor after the last
element in the list (the historical hotel).

 The comma is used in setting off transitional egpi@ns lowever, regardless, of course
and so on) from the rest of the sentence. Examples:
The weight of the ball, however, was greater thendtrength of the
boy.
Of course, we could have eaten after they arrived.
Did he, after all, sleep in the den?

* The comma is used with introductory elements:
No, he didn’t wear a hat.
Well, that was the just the beginning of my prolslem
When the bell rings, the students race throughtiiks.

* A comma sets off long phrases that precede a pehclause:
Before we could call Great Aunt Mary, we had toatecher phone
number.
After listening to the forty-five minute sermore thildren were in no
mood for lectures.

Confused yet? Great! There are even more rulesmember!

» The comma sets off words or phrases that renamesn&xamples:
John, my oldest cousin, loves to garden.
Parkersburg, the third largest city in West Virginhas a population
of 38,000.
The girl, who had cried the day before, played ligppith the other
toddlers.
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However, do not use a comma if the added informaisessential to the meaning of the
sentence, such as:

The song “Unchained Melody” melts my heart.

People who dream in color are thought to be clayeat.

The girl who had cried the day before made friertds; girl who had

been friendly sat quietly alone.

The test is whether the sentence makes sense ifethmed noun is removed from the
sentence.

A comma can indicate the omission of a word or word
To err is human; to forgive, divine.

* A comma is used to set off a word of direct address
Aunt Mary, this is my friend, Nathan.
People, don't let this happen to you.
Thank you, Wilma, for teaching me about commas.

* A comma is used to set off a quotation from a djaéotag. Examples:
He said, “I didn't do it.”
“I don't believe it,” Jason replied, “but maybe §ou prove it, |
will.”
“I don’t believe it, either,” Anna said. “Prove it.

» A comma sets off a tag question from the rest efsgntence:
| didn’t see it there, did you?
That's the best movie of the year, isn't it?

A comma also can be used to set off any senteroeealt that might be misunderstood if
the comma were not used, such as:
To me, Millie would always be my best friend.
Some time ago, Roxanne decided to become a dancer.

* And finally, a comma is used to set off a city franstate, the year from a full date, a series
of four or more numbers, and to set off titles dedrees from surnames and from the rest
of a sentence:

My children were born in Winneconne, Wisconsin.

My oldest daughter was born on November 21, 1986.

I wish my husband made $625,000 a year.

My husband’s full name is Sherden C. Tritt, Jrth@algh he goes by
“Butch.”
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As you can see, the innocuous little fellow knowertlee comma can be quite cantankerous.
It's no wonder that comma usage is the number astake | see on manuscripts | edit. Study
this little guy—once you've mastered him, you'veamplished a great feat.

Inspiration for Writers Tips and Techniques Workbook www.InspirationForWriters.com




Advanced Techniques Page 4-26

Exercises: Grammar/Punctuation

Correct the following sentences (note that soméesers may have more than one error). See
Section 6 for solutions.

1. Dana ate eggs for breakfast, while she sitherloor.

2. “Is it alright for Judy to lay on the floor"?

3. “I should of known, it was on my birthday Sep”, she said.

4. Aunt Mary, never wore that hat more then 3 times

5. ‘Making up stupid sentence’s effects my conssjo8andy said.

6. | looked at she and she looked at | . . . anguaiekept looking at one another.

7. Stacy—my youngest daughter, likes to run furthen shes supposed, to go.

8. My dog lays on the floor . . . my cat prefers thindowsill: | like the couch.

9. The Doctor, dr. John Marshall Jr. would of takeytemperature if | hadn’t of told him that
believe it or not my daughter was the patient.

10. If you have problems with these exercises tlmanshould study you're grammar.
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The Next Step: Preparing Your Manuscript

So much of writing is subjective—my preferences ao¢ necessarily the same as someone
else’s, nor are they necessarily right or wrongt Buiting professionals (agents, editors,
publishers and so on) generally agree with thevélig guidelines:

 The manuscript must be typed or computer-generaltdm. handwritten submissions,
regardless of how wonderful your handwriting.

» Use clean, white, 8 %2 by 11 inch unlined papervefrage thickness. No onion skin and no
card stock. And please, no cute graphics or pfletiyers. Keep it professional.

» Use an easy-to-read font, preferably COURIER or E8YNEW ROMAN. Nothing cute,
nothing fancy. Just ordinary font easy on the eyée. preferred font size is 12.

» Left adjust the print. Do not right adjust, cengeffill the line to force a right flush.

* Leave at least a one inch margin on all sides—Hotipm, left and right.

» Double space.

» Unless otherwise instructed, leave oahespace after a period.

» If you have followed the above suggestions, yowkhaverage 250 words per page. The
reason for this is not so you can destroy the enuirent by wasting trees, but so the
writing professional can read your work without égraine and have plenty of space to
make corrections, comments and suggestions in #éngins and between the lines.

* Indent each paragraph 1/2 inch. Do this by setting using the tab, not by typing spaces.
Do not skip a line between paragraphs.

» Do not leave a line between scenes. Instead, casterisks, dashes, or dots to show the
line was intentionally left blank. Note: This is famger consistently true. Some publishers
now download your electronic manuscript into thailblishing software, and want it as it
will be printed. So, when submitting a paper cogiyl] include the asterisks. But check
before submitting an electronic version.

* Unless your manuscript is a submission for a contéh different instructions, put the
name of the manuscript and your name, separated $dgsh, on the upper left corner of
every page (you may skip the first page if the authame and info is included on the
page). Example of how this should look: Living tregacy / Tritt

» Again, unless otherwise instructed, put the woragg’ and the page number (and do use a
number, not the number spelled out), on the ugght corner of each page.

* Unless otherwise instructed, do not staple the gager small manuscripts, use a paper
clip. For larger ones, put in an appropriately dibex and do not bind at all.

» Spell check. No matter how few words you've addedi@anged, run spell check one more
time.

» Don’t send the only copy of your work.

» Verify that all pages are included and that alliareeadable condition. Copiers have a keen
sense of humor and will eat your work, or bettdy gabstitute a blank or partially written
page instead of the real thing. Do not trust them.

* Include a cover letter, unless requested not toart be short, simple and to the point, but
should include the author’s full name and addreedsphone number with best time to call,
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and email address. It should give the name of taeruscript, the approximate word count
and a statement as to why you are sending it. Beific. If for publication in a magazine,
list the magazine name. If for a contest, listdbatest name and end date. If for a critique,
say so. Many writing professionals dabble in midtipndeavors and don't like to figure out
which one you are referring to.) You may also namtthe reason you've written this
specific manuscript and anything else pertinenspecial about the manuscript or the
author (such as it is based on a true story omathlor is twelve years old). Give special
instructions, such as if you do not want the maripseeturned. Do not get carried away; a
cover page should never exceed one page and shesidgle spaced.

» If a query is enclosed, it should take the placthefcover letter. A query should have one
paragraph about the manuscript, one paragraph aheututhor (include any awards,
special qualifications and publishing history) aode paragraph about what you want
(representation, published) and what you are wgliilo to get it (book-signings, speeches,
sacrifice your firstborn). Don't try to be funnyt’d almost guaranteed that the professional
won’t share your sense of humor and will send ytoaight to the rejection pile.

* Include a stamped, self-addressed envelope. Betsunelude ample postage, enough for
the professional to add three or four pages obler in addition to your manuscript. If you
live in a different country than the recipient, wat adhere the postage. Instead, paper clip
international reply coupons (“IRC,” which are awhille at any post office) or enough
money to completely cover the postage. This shbeldoted on the cover page.

» If a fee is required, send a check or money ordever cash. Again, if you live in a
different country than the recipient, send a moaegder in the recipient’'s country’s funds.
For example, if you live in Canada and you are sentb a U.S. address, get a money
order payable in U.S. funds. Most banks, post effi@and—Ilast resort—international
airports, can handle this transaction for a sneel! f

» Never pay an agent or publisher unless you areavedre of exactly what you will receive
for your money. Legitimate agents and publishersiatocharge reading fees. Likewise, be
wary of an agent or publisher who recommends aifsp&ook doctor or editor. It is likely
that there is a kickback involved and you'll be ipayfor it.

» Double check everything before mailing, includihg recipient’'s address. Seal, drop in the
mailbox and say a prayer.

There are entire books devoted to manuscript famat submission, but these are the
basics. Unless you need specific information odaguce for writing a query letter, you should
be fine. Remember, you will never be publishedwor a contest) if you don’t take that first
step and make a submission. Rejection, howevermfoctable, is not fatal.
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The Next Step: The Query Letter

Your query letter is your first—and perhaps only-ache to capture an agent or
publisher’s attention. It is the introduction tauyand to your manuscript. It must be brief and it
must be intriguing. So, now that you are approphatvorried, let's get started.

The first paragraph of a query letter should stateat it is you want (published,
representation by an agent), and give the namgtheand genre (type) of the manuscript you
want published or represented. (S&ection 7for a list of genres). You may also list any
awards this particular work has earned or the aadi¢his manuscript is appropriate for.

The second paragraph describes your novel in jufwa sentences. Use your focus
statement (as explained $ection 2) and expand on it slightly.

The third paragraph tells about you. If you've bgriblished, so say and say where. If
you've won awards for your writing, also say so.sé&lmention anything that gives you
integrity as a writer (being the president of ytagal writing group, holding a Masters Degree
in Creative Writing and so on). If you come up shionwriting experience or credentials, fill in
with why you are the appropriate person to wriie #tory. (“I served as a Corporal in Vietnam
from 1965 until 1968” or “I have been a detectivighwthe Los Angeles Police Department for
thirty years”).

And the fourth paragraph covers business basicgnamary of exactly what you want
(“May | sent the completed manuscript to you foriea/?”) and a hearty thank you: “I have
enclosed a short synopsis and the first three ehsypif My Manuscript's Namel have also
enclosed a self-addressed stamped envelope forrgply. It is not necessary to return my
material. | very much appreciate your time in rewiey my material, and | look forward to
hearing from you.”

Sign off in a business fashion: “Sincerely, Jane.Do

Some dos and don'ts:

» Do use standard business block format.

» Do keep your query to one page.

» Do be sure to include your name, address, phonéeuand email address in the
header.

» Do include a self-addressed stamped envelope rieplg.

» Do address the query letter to a PERSON, not diposi

» Don’t say how wonderful your book is. Allow the tmliagent to make that
decision.

» Do check and double check your spelling and grammar

SeeSection Severior a sample query letter.
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The Next Step: The Synopsis

So you thought writing a novel was hard, huh? Taifitg that novel down to 500 words.
That's what a synopsis is—a mini-version of youveldhat captures the essence of your plot,
setting and characters in an intriguing way. Thatisugh to make even the hardiest of writers
run for cover. Now do you want the bad news? Sogen/publishers prefer a one-page
synopsis; others want a more detailed, five to gage synopsis. My suggestion? Create a
daggone good two-page synopsis and be done witfS#e Section Sevenfor a sample
Synopsis).

How? If you've used th&lovel Summary Worksheetin Section Eight you pretty much
have your synopsis done. (If you didn’t use thigksbeet in the planning of your novel, do it
now. It outlines your synopsis for you). In thesfiparagraph of your synopsis, you must
establish the main character(s), the setting (kiatle and place), and the focus of your story
(use either your focus statement, or, in a charatieen story, you can use the character
statement). From there, list only the highlights—atvt is that takes your character or your plot
from the opening of your novel to the resolutiora Bot introduce subplots or anyone other
than the major characters. Present major occursemcehronological order and KEEP IT
INTERESTING (easy to say, huh?). Most importandigend a paragraph on the climax and
another paragraph on the resolution. Make sureirydude how the character has changed or
has been affected by the outcome in a characteerdmovel, or how the situation has been
changed or resolved in an action-based novel.

Here is a list of suggestions:

* A synopsis should always be written in presentdersgardless of the tense used in
the manuscript.

» A synopsis should always be written in the thirdspa, omniscient point of view.
The first time you mention a character, put his aamALL CAPS.

» Always refer to the character by the exact sameenfrot John in one paragraph
and Captain Starkey in the next).

* Most professionals prefer to see the synopsis sisghced. Check the agency or
publisher you are querying, and if no preferencespacing is noted, use single
spacing here and double spacing on any chapterssgnd. Exception: if your
synopsis exceeds two pages, double space.

» Be sure to use the full title of the manuscripthei centered in title format on the
first page of your synopsis, or placed in the upgptrhand corner, preceded by the
word “synopsis.”

» Be sure you have no spelling or grammatical efirog@ur synopsis.

After you've written your synopsis, let it sit farcouple of days, then come back to it. Does
it make sense? Does it flow? Is it interesting®Wlsome trusted friends (preferably friends in
the writing business) take a look at it. And thelax. Once you've written a synopsis, you are
truly a writer.
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The Next Step: Finding an Agent

Well, we’ve finally done it. We’ve written our nolveve’ve struggled through the synopsis,
we’ve figured out the query letter—now, who do vwend it to? It is time to make some
decisions. Your first decision: do you want to galblish or traditionally publish? If you self-
publish, you pay for all the costs of bringing ydaok to print, and you do all of your own
marketing and sales. You also keep all of the mdself you publish in the traditional sense,
you give the rights (or some of the rights) to ymanuscript to a publisher. In exchange, you
may (or may not) receive an advance (a “down-payimemvards future sales) and you may
(or may not) receive royalties (a portion of thieesaf each book), depending on whether or not
your book sells well. If you decide to self-publiskee our discussion following this one.
However, if you choose to publish your book tramfiilly, you must decide if you want to
represent yourself or if you want to hire a Litgr&gent to represent you. Many of the larger
publishing houses do not accept unagented mantscwhich is one good reason for getting
an agent. Another is that your agent can ofterkestai much better bargain for you than you
could negotiate yourself. In return, you “pay” yoagent ten to twenty percent of your
royalties. | believe that fiction writers who watet be published by a major publisher will do
better with an agent than without one.

Respectable agents do not charge fees. Nor dardflteynmend a particular editor or refer
you anywhere where you will be charged fees. Thieypaid solely from commissions of sales.
The Association of Author’'s Representatives (AAR)ai voluntary professional organization
whose members agree to follow a certain standaethaés. Membership in this organization is
a good sign.

So where do you find an agent? Start with any driibeoseveral comprehensive listings of
agents in such books &¥riter's Market (Writer's Digest Books Guide to Literary Agents
edited by Rachel Vater (Writer's Digest Bopk®Vriter's Guide to Book Editors, Publishers,
and Literary Agents, 2003-2004: Who They Are! Witrety Want! and How to Win Them Over
by Jeff Herman (Prima Publishing), ahierary Agents: What They Do, How They Do It, and
How to Find and Work with the Right One for MouMichael Larsen (John Wiley and Sons).
In these listings, agents are usually first dividdfee-charging and non-fee-charging (go for
the non-fee-charging), then in alphabetical or@eme agents only handle fiction, some only
nonfiction, some both. Some agents do not acceptiegifrom non-published writers. Some
only represent certain genres. This is the timéagour homework. Do not waste your time,
postage and paper on an agent who is not interestgolr work. Also, pay attention to what
the agent wants: query only, query and first tholeapters, and so forth. Then, send exactly
what is requested. (However: when an agent saysriigonly,” | still include the one or two
page synopsis).

Also take the time to read the “insider advicettb@mes in each of these books. They tell
you what to expect and give you several suggestions

Once you've found a list of agents who seem corbjgatiith you and your work, address a
query letter to each particular agent. In the espel include a one-page synopsis and, if
requested, the first three chapters (or first fjages). Remember to include a self-addressed
stamped envelope and be polite. Do not telephomagent and do not write a nasty follow-up
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if you don’t hear from him within a reasonable ambaf time. Try to send out ten to twenty
gueries a month. It is always okay to query moem thne agent at a time.

Some agents are now accepting email queries. $Hisg; just be sure to read carefully
their exact requirements. If they request the queeyin the text of an email and not an
attachment, send it as such. And be sure to fotlwevguidelines for a professional query
letter—just because email is a less formal appra@eis not mean you should be less formal in
soliciting an agent. Professionalism is always apipted.

Finding an agent is not an easy thing to do. Neithénding a spouse. But somewhere in
this world lives the perfect agent for you. So lpwlatch, listen, and keep your mind open.
Your agent needs you as much as you need him.
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The Next Step: Self-Publishing

So, after a lot of soul-searching, you've decidedélf-publish. Or maybe you intended to
do so all along. A few years ago self-publishingswaked upon as “vanity” publishing—only
those with money to buy immortality consideredHbwever, times have changed. For one
thing, many of the publishing houses have mergebiahas become even more difficult and
more time consuming to land a traditional publishéor another, some authors prefer to
maintain control over their manuscript and wankéep all the proceeds from it. And some
people have intentionally written their books fosraall audience: a memaoir, for instance, in
which they've simply wanted to leave something kit descendents. Therefore, self-
publishing has become widely acceptable. So mudhatdhe major Internet book sellers (like
Amazon.com and BarnesandNoble.com) now sell sddfighued books.

So how do you go about it? Again, there are manysveand entire books are devoted to the
process. Your first consideration is probably ybudget and your goal. How much can you
afford to spend and what do you expect in retufrydd have the financial resources, you can
hire a full-service publisher who will do everythifior you. All you do is provide a readable
version of your manuscript and a check. The publishill typeset it, help you design or
choose a cover, get an ISBN and UPC code for yont ip, and then, if you want, even help
you market it.

The opposite end is doing all the work yourself amdply hiring a printer. This is the least
expensive way to go. However, you must supply thietgr with a typeset version of your
manuscript (this isn’t difficult, but you must eethhave type-setting software, such as Adobe
Pagemakeror hire someone to typeset your work for youydfi are wanting to sell your book
at bookstores (physical or Internet), you'll havaget an ISBN and a UPC code for it.

The ISBN (International Standard Book Number) is uaique, machine-readable
identification number. You can get these (in sét®iw—you can't order just one number) at:

U.S. ISBN Agency

630 Central Avenue

New Providence, NJ 07974

Tel: 877-310-7333

Fax: 908-665-2895

E-mail: isbn-san@bowker.com

Website: www.isbn.org

As of this printing, the fee for ordering ten ISBNmbers is $225 and takes about ten days to
receive.

The UPC code is the Universal Product Code. Inlhiged States, call the Uniform Code
Council at 1-937-435-3870 or visit their website dtttps://catalog.webec.uc-
council.org/application. To get a UPC code, you nnegzome a member of the Uniform Code
Council, and the fee is based upon the size of Yaampany.”

Another consideration in self-publishing is the yoght. By law, you automatically own
the copyright to any work you have created. Howeyeu should place a copyright notice on
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the back of your title page. The copyright symb@l ) should be printed (or you can spell out
the word “copyright”), followed by the year and tbener of the copyright (your name or
company). It should also include the statementl fights reserved.” An example of how this
should look: “© 2002 Sandy Tritt. All rights resed:” To register your copyright, you must
first get an application from the Copyright Offieeebsite (www.loc.gov/copyright) or by

calling the Forms and Publications Hotline at 20Z-B100 (You will want Form TX). Once

you've completely filled out the application, seidvith a $30 filing fee and two copies of

your book to:

Library of Congress

Copyright Office

101 Independence Avenue, S.E.
Washington, D.C. 20559-6000

Now, if I haven’t confused you yet, let me keeprigy Besides just having a UPC code and
an ISBN number, you also need to have them in ll@réormat. Unless you have a printer that
prints barcodes (or know someone who does), ypwwbably be at the mercy of your printer to
do this for you. This service should not cost ntbgn ten to twenty dollars per barcode.

Once you've finally gotten all the necessary papekwdone and have gotten your book
printed, it's time to market it. As | mentioned k&r, most Internet bookstores will accept your
book. However, most want to keep 50% of the selprige. But half is better than none, and
you need the exposure. But they aren’t going taumlgthing for you as far as making you more
visible. You're going to have to do that yourseffiere are some suggestions to help market
your book:

» Register your book with Amazon.com and Barnesaniénaim. Solicit friends and
readers to give reviews, as this affects your prace.

- Create a website devoted to your book. Get yoursitelon as many search engines as
possible and get as many links as possible fromoppiate websites.

» Go to book fairs and book festivals. Usually fosraall fee, you can set up a table and
display your book.

« See if you can get a local bookstore to allow yodd a book-signing.

« If your book is of special interest to any specificoups (Vietnam veterans or
elementary school teachers or Catholics), run annaghagazines that cater to this
audience. Better yet, see if you can publish aiclartelated to your book or have a
feature article about you and your book printed.

« See if your local newspaper will do an article auyMost newspapers love to do
“human interest” stories. Be sure to have them fenn the article how your book can
be purchased.

» See if newspapers in other towns in which you Hiaegl or that are mentioned in your
book will do an article.

« Host an “open house” to introduce your book. Aggit,as much publicity as you can.

« Personally take your book to locally-owned bookssochains usually buy from a list
and are more difficult to break into) and ask gyttwill stock it for you.
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« See if any other stores or places of business pppte to your book will offer your
book at their check-out. For example, if you've tven a book about growing up
Chinese, see if local Chinese restaurants willycgour book. If you've written a book
about healthy lifestyles, see if your local heditibd store will carry it. Be creative. As
a general rule, locally-owned stores and estabkstimare usually more open to such
agreements.

- If appropriate, offer your book as a fundraiser ¢ébiurches or organizations. Give a
percentage of the selling price to the group fahesale.

Of course, if all you want is a memoir to pass@ydur grandchildren, send your work to a
printer, skip the UPC, ISBN and copyright noticasd just do it.

There are books devoted to self-publishing, anagif are serious about going this route, |
suggest you pick up one or two and study them.
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Exercise Solutions

Exercise Solutions: Dialogue

Page 6-2

1. wn

vy _ _ _ _ _ _ Lo
[T

vwY _ _ _ _ _ _ L
wn

“He’s already got a date,” Jan said, trying to ke#&e venom out of her voice.
Hoh?ﬂ

“Yeah. You're looking at her.”

Amber took a step back. “Well, what do you know.”

Jan looked at her watch. “My mom is waiting for.fne

wn
w._. _ _ Lo
i
v

“.She turned and walked away.
2. Give life to the following dialogue:

“Sit down here, honey, and let Mommy see.” Janégubthe kitchen chair.

“It hurts,” Mikey said, his voice trembling.

“l know,” Jane said. “Let me see it.”

_ - {Deleted:

Hi,

- o \[ Deleted:

Jan said.

N -
NS ‘[ Deleted:

Hi,

NN
I NN {Deleted:
W

Amber answered.

\
\

How have you beel

\\‘\\\{ Deleted:
*\l "\\\\{ Deleted:

Just fine. How

\ \
AN {Deleted:
\

s your Mom?

" { Deleted:
\

Good.

{ Deleted:

Uh,

A A A

_ - { Deleted:

Okay, |

- [ Deleted:

Il see you later.

= o ‘[ Deleted:

Bye.

: { Deleted:

A U A

Mikey removed his hand from his skinned knee. "Ow,said. Then he saw the blood

and his whimper turned into a howl.
“There, there.” She threw a kiss at his knee.
Mikey’s wailing grew louder.
Jane went to the freezer, took out a Popsicle,ramitled it to Mikey. “Here you go.”
Mikey wiped his eyes. “Orange?” he asked, takimg treat.

Jane smiled. “Of course.Note that the comma after “smiled” was changed to a

period. “Smiled” is an action, not a dialogue tag.
Mikey mumbled, shoving it into his mouth.
Jane grabbed the first aid kit and went to work.
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Exercise Solutions: Point of View Exercises

1. Ray was ten minutes early for his appointment t&et wlay. He stood in the doorway and
tugged at his beard, wondering if he should infgron come back later.

2. Carol looked up from her work. She smiled at thghsiof the large man in the doorway.
“Come on in,” she said.

3. Ray hesitated. Talking to schoolteachers stilhmndiated him. But he forced himself forward
and walked to the desk. “I'm Ray Gambel.” He ex&hdis hand. “David’s brother.”

4. Carol accepted his handshake. Although he lookddinglike David, there was something
familiar about him. She motioned toward an emptgicknd waited while he sat. “This is a
creative writing class, generally for seniors, Datvid submitted writing samples last spring to
qualify. He’s the only junior in the class.”

5. Ray nodded. He knew the kid was smart.

6. Carol shuffled through the folders on her deskm“oncerned about some of his poetry. |
wondered if you would take a few minutes to redd it

7.“Sure.”

8. She handed him a stack of papers. Some teachersl vnave graded the papers and
forgotten the content, but Carol worried aboutdtedents.

9. Ray slowly read through the poems. The first widedti“lf I'd Have Loved You More.” Ray
immediately knew it was about their mother. Davitd aloey had written songs during the
summer with the same type of stark lyrics. Ray etgland looked at the next title, “When
Wishes Come True.” He rubbed his forehead and lthtidepaper back to Carol. “Our mother
died last November. David never got along with teergood.”

10.“David seems to have a lot of anger and guilt hg/img to work through. I'd like to refer
him to Mr. Meeks, the school counselor.”

11. “We talked to Rev. Mitchell right after Mom diedutoDavid wouldn’t cooperate. Rev.
Mitchell said not to bring him back unless Davictided he wanted to talk about it.”

12. Carol smiled. David had always been polite in ¢lésg he had that air of arrogance that
said he wasn’t going to do anything he didn’t wmnt

13.“Him and Joey—that's another brother—they wrote e@ungs this summer about Mom.”
14.Carol's eyes widened in sudden recognition. “Yowneusician, aren’t you?”

15.“l got a band.”

16. “You played at Dino’s Lounge on Labor Day Weekentlé was the one with the
wonderful voice, the one who filled the air witmsof sensuality.

17. Ray’s face reddened. Labor Day Weekend was Gaags time with the band. They'd
chugged two pitchers of beer and gotten rowdy—edidrtheLion Sleepshing. It wasn’t the
type of show he’d want a schoolteacher to atteWdu“weren't there late, were you?”

18. Carol’s blue eyes danced. “You were wonderful.”

19. Ray wished his face would quit burning.

20.“Would you mind if | gave David’s poetry to Mr. Mkg? And suggest he talk to him?”
21.“No.”

22."I'll ask David for his permission before | do.” 8hrose to her feet. “I think David will be
fine. Thank you for coming in.”

Inspiration for Writers Tips and Techniques Workbook www.InspirationForWriters.com




Exercise Solutions Page 6-4

23.Ray stood.

24. Carol offered her hand. “Anytime you need to talksbmeone, give me a call. 'm in the
phone book.”

25.Ray shook her hand. “Thank you.”

26.“It was wonderful meeting you, Mr. Gambel,” Caraid, allowing her hand to linger in his.
“I hope to see you again. Soon.” And she was $wakedne way or another, she would.

NOTES by paragraph, explaining why we are in tleswgioint we are in:

1. We are in Ray’s viewpoint, because the act airfdering” puts us in his head. (Since this is
the opening of the scene and the scene opens odgtls fon Ray, we would also assume we
were in Ray’s viewpoint).

2. "At the sight of the large man” can only comenfr Carol’'s viewpoint (since we have
eliminated the narrator for the purposes of thisreise). Therefore, we will assume the entire
paragraph is from Carol’s viewpoint.

3. Ray thinks, “Talking to schoolteachers stillinmtdated him.” Therefore, we are in Ray’s
viewpoint.

4. Carol thinks, “Although he looked nothing likealdd, there was something familiar about
him.” Therefore, we are in Carol’s viewpoint.

5. Ray thinks, “He knew the kid was smart.”

6. Even though this paragraph focuses on Carobre@aot privy to her thoughts nor do we see
anything strictly from her eyes. Therefore, thempeint remains with Ray.

7. Ray.

8. Only Carol knows that she is different than sdezzhers who would have graded the papers
and forgotten the content. Therefore, Carol gets/ppint with this paragraph.

9. Since Ray “knew” it was about their mother, we @ Ray’'s viewpoint. Carol wouldn’t
“know” this.

10. Although this is dialogue from Carol, anyona teear it and nothing happens to make us
think we are in Carol’s head.

11. Still Ray.

12. Carol thinks, “David had always been politeciass, but he had that air of arrogance that
said he wasn’t going to do anything he didn't wemt Therefore, Carol gets the viewpoint
here.

13-15. Nothing happens that takes the viewpointydwanm Carol.

16. Still Carol’'s viewpoint.

17. We're in Ray’s head here.

18. Nothing happens to take us out of Ray’'s heattlithonally, only Ray would notice the
color of Carol's eyes—Carol wouldn't.

19-25. Still Ray's viewpoint.

26. Carol thinks “And she was sure that one wagmather, she would.”

And the entire scene from Ray’'s viewpoint coulddea
'ﬁ'g
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Ray was ten minutes early for his appointment te day. He stood in the doorway and
tugged at his beard, wondering if he should infg@rar come back later. An attractive woman
sat at the desk, immersed in work. Finally, shé&éabat him and smiled. “Come on in,” she
said.

Ray hesitated. Talking to schoolteachers stillnidiated him. But he forced himself
forward and walked to the desk. “I'm Ray Gambel€ ektended his hand. “David’s brother.”

“Miss Stampley,” she said. She motioned toward @ptg chair and waited while he sat.
“This is a creative writing class, generally fonges, but David submitted writing samples last
spring to qualify. He’s the only junior in the ckas

Ray nodded. He knew the kid was smart.

Miss Stampley shuffled through the folders on heskd “I'm concerned about some of his
poetry. | wondered if you would take a few minuiesead it.”

“Sure.”

She handed him a stack of papers and he slowlytheadgh the poems. The first was titled
“If I'd Have Loved You More.” Ray immediately kneivwas about their mother. David and
Joey had written songs during the summer with #reestype of stark lyrics. Ray sighed and
looked at the next title, “When Wishes Come Trud€ rubbed his forehead and handed the
paper back to Miss Stampley. “Our mother died Nstember. David never got along with her
too good.”

“David seems to have a lot of anger and guilt /g to work through. I'd like to refer
him to Mr. Meeks, the school counselor.”

“We talked to Rev. Mitchell right after Mom diedutoDavid wouldn’t cooperate. Rev.
Mitchell said not to bring him back unless Davictided he wanted to talk about it.”

Miss Stampley smiled and Ray felt encouraged t@igo“Him and Joey—that’'s another
brother—they wrote some songs this summer about.Mom

Miss Stampley's eyes widened. “You're a musiciaen& you?”

“l got a band.”

“You played at Dino’s Lounge on Labor Day Weekend.”

Ray's face reddened. Labor Day Weekend was Gaags time with the band. They'd
chugged two pitchers of beer and gotten rowdy—edidrtheLion Sleepshing. It wasn’t the
type of show he’d want a schoolteacher to atte¥du“weren’t there late, were you?”

Miss Stampley's blue eyes danced. “You were worudlérf

Ray wished his face would quit burning.

“Would you mind if | gave David’s poetry to Mr. Mkg? And suggest he talk to him?”

“No.”

“I'll ask David for his permission before | do.” 8lose to her feet. “I think David will be
fine. Thank you for coming in.”

Ray stood.

Miss Stampley offered her hand. “Anytime you nemthtk to someone, give me a call. I'm
in the phone book.”

Ray shook her hand. “Thank you.”

“It was wonderful meeting you, Mr. Gambel,” Missa8tpley said.

If Ray hadn’t known better, he would have thoudtattshe purposely left her hand in his
just a bit too long. But surely, that couldn’t haheen. His face still hot, he lumbered from the

room.
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Or, the scene from strictly Carol’'s viewpoint cotel like this:

Carol looked up from her work. She smiled at tlghsif the large man in the doorway.
“Come on in,” she said.

The man walked hesitantly to her desk. “I'm Ray ®ahi He extended his hand. “David’s
brother.”

Carol accepted his handshake. Although he lookétimplike David, there was something
familiar about him. She motioned toward an emptgiclnd waited while he sat. “This is a
creative writing class, generally for seniors, Batvid submitted writing samples last spring to
qualify. He’s the only junior in the class.”

Ray nodded.

Carol shuffled through the folders on her deskm“toncerned about some of his poetry. |
wondered if you would take a few minutes to redd it

“Sure.”

She handed him a stack of papers. Some teacherls Wwave graded the papers and
forgotten the content, but Carol worried about $tedents. She watched as he looked through
the poems. Something about the sight of him madgtise beat just a little faster.

Finally, Ray rubbed his forehead and handed thensalpack to Carol. “Our mother died
last November. David never got along with her toody”

“David seems to have a lot of anger and guilt /g g to work through. I'd like to refer
him to Mr. Meeks, the school counselor.”

“We talked to Rev. Mitchell right after Mom diedutoDavid wouldn’t cooperate. Rev.
Mitchell said not to bring him back unless Davictided he wanted to talk about it.”

Carol smiled. David had always been polite in ¢lésg he had that air of arrogance that
said he wasn’'t going to do anything he didn’t want

“Him and Joey—that's another brother—they wrote s@ongs this summer about Mom.”

Carol's eyes widened in sudden recognition. “Yowreusician, aren’t you?”

“l got a band.”

“You played at Dino’'s Lounge on Labor Day Weekentieé was the one with the
wonderful voice, the one who filled the air witm®of sensuality.

His copper eyes looked down before they came bado uneet hers. “You weren’t there
late, were you?”

“You were wonderful.” She noticed a hint of colar bis cheeks. It was time to get back to
business. “Would you mind if | gave David's poetoyMr. Meeks? And suggest he talk to
him?”

“No.”

“I'll ask David for his permission before | do.” 8lvose to her feet. “| think David will be
fine. Thank you for coming in.”

Ray stood.

Carol offered her hand. “Anytime you need to talksbmeone, give me a call. I'm in the
phone book.”

Ray shook her hand. “Thank you.”

“It was wonderful meeting you, Mr. Gambel,” Caralié, allowing her hand to linger in his.
“I hope to see you again. Soon.” And she was $wakdne way or another, she would.

“
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Exercise Solutions: Active Voice Exercises

(Please note that these are not the only possildercect solutions)
1. Sandy started to sit up.
Sandy sat up.
2. Wilma was leisurely looking out the window whshre started noticing the big bird.
Wilma glanced out the window and noticed the big bbd.
3. There were fifteen new members at the prose stank
Fifteen new members attended the prose workshop.
4. Joan was very good at reading her story.
Joan read her story well.
5. It is my intention to thoroughly teach how véiad passive voice really is.

| intend to teach the evils of passive voice. (Okay couldn’t come up with much
else that sounded right.)

6. | could see that my constantly repetitive lesserre starting to get annoying.

| saw that my repetitive lessons were annoying.

Challenge

Ray Gambel started to thinly slice potatoes, anavag constantly watching the clock.

It was 3:45. There was a phone on the counter amdduld look at it, as though that would
really make it ring. The letter he'd gotten frons liather was very precise: he would call on
Friday afternoon at 3:30 p.m. Eastern time.

Ray quickly wiped his hands on his jeans. He reddhto the pocket of his new plaid
flannel shirt and there was the envelope. He tbokit of his shirt pocket and looked at. While
he was looking at it, he noticed there wasn't ameaddress. But the postmark was there and it
was clearly visible: “El Paso, Texas, March 10,9.96
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Possible Solution:

Ray Gambel sliced potatoes, watching the clock. 34He looked at the phone, as
though that would make it ring. His father’s letter had been precise: he'd call on Friday
at 3:30 Eastern time. Ray wiped his hands on his s and took the envelope out of his
shirt pocket. There was no return address, but thgpostmark was clear: “El Paso, Texas,
March 10, 1969.”
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Exercise Solutions: Show, Don’t Tell

| came up with the following solutions. | expeabwever, for your solutions to vary somewhat.
1. Jessica was a pretty girl, although she waratiupid at times.

Jessica smoothed her blond hair back over her shalér and reached for the letter.
Too late, she realized that her fingers were stiticky with peanut butter and jelly. “Oh,
no,” she said, looking at the sticky evidence. Shian her tongue over her perfectly-shaped
teeth, then licked the residue off.

2. Kathy told Martin that he was too old for her.

“Hey, Martin, old man. You know, dude, like sometimes | think you're just like,
you know, kinda too long in this world for my expefence, know what | mean, dude?”
Kathy blew a gum bubble that covered her face, thepopped, covering her pigtails with
pink goo.

Martin snarled, showing his loose dentures. “Yeahand you ain’'t supposed to be
chewing that stuff, not ‘til you get them braces dt”

3. “I'wouldn’t go in there,” the secretary snipped.

The secretary curled her lip, then drew her head bek until her eyes fell into a
direct line with her nose. “l wouldn’'t go in there,” she said, her voice haughty.

4. Jeremy wanted to win, but he was afraid he watld

Jeremy bounced the basketball, studying the guardRepresentatives of every
major college in the state were watching, and he kdato make that basket. Ten seconds
until the game ended, and he held the winning scoii@ his hands. The guard had him by
four inches. And he was fast.

Jeremy glanced again at the stands, at all the ragters in their navy suits, and
knew his future came down to this one basket. He rieed to the right and threw the ball
over his head. It soared over his opponent’s reacand hit the rim, rolling around and
around and around.
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Exercise Solutions: Say it Once, Say it Right

My solutions:

1. Janie had a tiny little hand.
Janie’s hand was tiny.

2. Wilbur ate quickly, in a hurry, and rushed thgbwdinner.
Wilbur rushed through dinner.

3. Jacqueline looked at the old antique and quitligpered to the neighbor next to her.
Jacqueline looked at the antique and whispered todr neighbor.

4. "l don't wanna go home!” she whined.
“l don't wanna go home!”

5. “Don’t touch me,” she warned.
“Don’t touch me.”

6. There was three seconds left on the clock. Teraawas quiet, totally silent. Not a sound
was heard anywhere. No one shouted. No one bredtitedne moved. Michael stood on the
court and posed, then raised his arms and aimecbdkketball at the net. He shot the
basketball. It left his hands and in slow motidriifted into the weightless air, then silentlydsli
through the net without so much as a swoosh. Thet growd exploded with cheers, catcalls,
applause, clapping and screaming. With less thamgle second left on the time clock, the
Lakers stole the lead. They won. They had done it.

Silence. Total silence. No one breathed. Michaebged, then shot the basketball. In
slow motion, it lifted into the air, then slid through the net without so much as a
swoosh. The crowd exploded with cheers and catcali/ith less than a second left on
the time clock, the Lakers stole the lead.

Disclaimer: Of course, there are any number of rec’ answers to these exercises. The
idea is to make the prose as vivid as possible. whdt about the opening redundancy?
Silence. Total silenceNell, sometimes a little redundancy makes for grdw writing. Just
make sure that it has a purpose. Study good fi@mhdevelop an ear for when redundancy is
powerful and when it just plain sucks the life ofityour prose.

Inspiration for Writers Tips and Techniques Workbook www.InspirationForWriters.com




Exercise Solutions Page 6-11

Exercise Solutions: Grammar/Punctuation

1. Dana ate eggs for breakfast, while she sitherldor.
Dana ate eggs for breakfast while she sat on thedr.

2. “Is it alright for Judy to lay on the floor™?
“Is it all right for Judy to lie on the floor?”

3. “I should of known, it was on my birthday Sepé”, she said.
“I should have known; it was on my birthday, Septerber 26,” she said.

4. Aunt Mary, never wore that hat more then 3 times
Aunt Mary never wore that hat more than three times

5. ‘Making up stupid sentence’s effects my conssjo8andy said.
“Making up stupid sentences affects my conscienceSandy said.

6. | looked at she and she looked at | . . . angusiekept looking at one another.
| looked at her and she looked at me, and we justept looking at each other.

7. Stacy—my youngest daughter, likes to run furthen shes supposed, to go.
Stacy, my youngest daughter, likes to run fartherttan she’s supposed to go. —or—
Stacy—my youngest daughter—Ilikes to run farther tha she’s supposed to go.

8. My dog lays on the floor . . . my cat prefers thindowsill: | like the couch.

My dog lies on the floor, my cat prefers the windowill and | like the couch. —or—
My dog lies on the floor, my cat prefers the windowill; | like the couch. —or—My dog lies
on the floor, my cat prefers the windowsill, and like the couch.

9. The Doctor, dr. John Marshall Jr. would of takeytemperature if | hadn't of told him that
believe it or not my daughter was the patient.

The doctor, Dr. John Marshall, Jr., would have taken my temperature if | hadn’t
have told him that, believe it or not, my daughtemwas the patient.

10. If you have problems with these exercises tlmanshould study you're grammar.
If you have problems with these exercises, then yahould study your grammar.
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Sample Query Letter

Wanna B. Writer

Novel Street
Parkersburg, WV 26101
(XXX) XXX=XXXX
email@server.com

June 7, 20xx

Ms. Agent

Agent Agency, Inc.

123 4" Street

New York, New York 10016

Dear Ms. Agent:

I am looking for an agent to represent me and m@@ word family sagaThe Mistress of
Gambel Hill is the story of a passionate musician’s struggleodercome his heritage of
alcoholism. | have enclosed a synopsis for youiemeyv

My first novel, Living the Legacywon second place in the 1998 West Virginia Widtétovel
competition and an excerpt won first place in te®@e’'s Choice Awards. My short stories
have received many awards and have been publishidrary magazines and local journals.
In addition, | have published seven technical mémuam the founder and CEO lofspiration
for Writers a critiquing and editing service, and currentyve as the Publication Consultant
for Confluence Literary Magazirend as secretary for West Virginia Writers, InctHe past, |
served as a contributing editor fIAPICS the Magazinand as president of the Ohio Valley
Literary Group.

Could | send the completed manuscript to you? lehamclosed a self-addressed stamped
envelope for your reply. Thank you so very much your time and consideration. | look
forward to hearing from you.

Sincerely,

Wanna B. Writer
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Sample Synopsis
The Mistress of Gambel Hill

“Don't flirt with your father's mistress, for she is a jealous demon and
won't rest until she has consumed all that you lové ~ Deloris Gambel, 1969

Life is finally good for RAY GAMBEL. After yearsfostruggle, he has successfully formed
a traveling rock ‘n roll band with his talented thrers. His only problem is three a.m., when he
sits in his upscale hotel room, the beat of BobeSagd the Dave Clark Five still pounding in
his head, and sleep refuses to rescue him. Ragategt fear is losing his brothers — he has
already lost his mother to cancer and one brothé&fietnam, and he worries he will lose his
remaining family. He misses CAROL, his schoolteachiée back home in West Virginia, and
regrets that her infertility has prevented thenmfiloaving the house full of kids they've always
wanted. Jack Daniel’s helps ease his lonelinesgatsdhim through the long nights.

SAM, Ray's estranged father, contacts Ray forséeond time in five years. In 1968, amid
rumors of a hit and run accident, hard-drinking S#vandoned his family, leaving Ray with a
critically ill mother and three juvenile brothersraise. Now, twelve years later, Sam is sober
and counsels recovering alcoholics at the Salvadiony in Louisville. He wants to reunite
with his sons, but Ray tells him to stay wherehigjone. But when the Gambel Brothers Band
plays in Louisville, Sam appears in their audienshough Ray tells his brothers to avoid
their father, the youngest defiantly embraces hith &am becomes an unwanted part of Ray's
life.

Ray is thrilled when Caroal finally becomes pregndmt even more torn between his life on
the road and his desire to be home with his wiie/'®drinking intensifies and he finds himself
crashing. He loses control of the band, the reg@duis brothers, and finally, Carol’s trust.

Ray knows he must stop drinking. And he tries. Bist body can’t take the abrupt
change in chemistry and delirium tremens triggerear-fatal heart attack. While recovering,
Ray listens to his father's story and his offer &smsistance, but insists he can handle his
problem on his own.

Ray is alone when Carol goes into labor. Compboast require an emergency Cesarean
section. Suspicious fibroid cysts are found and Ragt approve the hysterectomy that ends
his hope for a large family. Worse, his newborngtedar’s lungs are congested with amniotic
fluid and her prognosis is uncertain. Ray relemisthte pressure and turns again to Jack
Daniel's.

Within a week, Carol and the baby recover, but'®dsinking is out of control. He realizes
that if he is to keep the family he loves so muoh,must get help. He remembers the years
before the family demon seized his father, when Saught his sons to love music and
protected them from their abusive mother. Ray d¢afidather and admits he is an alcoholic.

Sam helps Ray map out a plan to banish the miste&ambel Hill. The next day, Ray
hosts a surprise birthday party for Sam, but Ray’s infant daughter who receives the greatest
gift of all: a sober father and a new legacy.
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__
List of Genres

Genreis a fancy word for type or category. I've listéie major genres, with sub-genres
indented under them, when appropriate.

Action/Adventure
Detective/Police/Crime
Military/War
Suspense

Erotica
Gay/Lesbian
Heterosexual

Ethnic
Experimental
Family Saga
Fantasy
Gay/Lesbian
Gothic

Historical
Coming of Age
Medieval
Military/War
Civil War
Vietham
World War |
World War lI
Romance

Horror
Humor/Satire

Juvenile
Chapter Book
Coming of Age
Picture Book
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Young Adult
Literary

Mainstream/Contemporary
Coming of Age
Commercial
Family Saga

Mystery/Suspense

New Age
Psychic
Supernatural

Regional
East Coast
Mid-western
Southern
West Coast
Religious
Christian
Spiritual

Romance
Erotica
Gay/Lesbian
Gothic
Historical
Mainstream
Suspense

Science Fiction

Sports

Thriller
Supernatural

Suspense

Western

And many others—if you don’t see your genre hedé, i&
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Glossary

Active Voice - Writing that uses active verbs and active foohserbs, and that is written in a
straightforward, subject first manner.

Agent — See Literary Agent.

Allegory - An extended metaphor that uses objects, charaatet®vents to represent larger
meanings.

Analogy - Comparison of dissimilar objects to reveal someaghémilar. (She paced the floor
like a caged tiger).

Antagonist - The character or force that tries to prevent thaaggonist from achieving his
goals.

Anticlimax - A small or trivial resolution in place of thepected larger and more significant
resolution.

Beginning - The opening of the story, which must establish ghatagonist, the setting, the
tone, the point of view, and the story question.

Chapter - A division or segment of a novel. Chapters are lysumumbered and sometimes
sub-titled.

Characters - The people who perform the actions of a story.

Character Flaw - A problem with the character’'s personality or petoe that must be
overcome or accepted to resolve the story problem.

Character Statement -What a character wants, more than anything elgieirvorld.

Character Trait Chart - A worksheet that can be used to assign and tbasic physical,
emotional, and psychological traits of a character.

Cliché - An overused, commonplace expression. (“Bundle gf'jtlight as air,” “pretty as a
picture.”)

Climax - The turning point in a story, when tension ighed highest. This usually occurs near
the end of the work.

Cover Letter - A letter that is sent with a manuscript statingywhe manuscript is being sent
(requested by an agent, for a contest, etc.), amétsmes including a brief bio of the author.
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Critique - An evaluation of the manuscript, assessing eadhefundamentals of fiction or
nonfiction.

Denouement -The final unfolding of the plot, also called thsokition or the outcome.
Dialogue- A character’s exact words, usually offset by deufuotes.

Dialogue Tag- Identifies the character speaking, and sometirtiess,manner in which the
words were spoken (“Janet said,” “Irene whisperédibert shouted.”)

Editor - A person who prepares a manuscript for submissroforopublication, usually by
correcting spelling, grammatical, and sentencetcoaison errors.

End - The resolution of the story, where all the subplconverge and the story question is
resolved.

Exposition - Background information that the reader needs toetstdnd the story, that is
usually summarized and presented as unobtrusigghpssible.

First Person- The point of view in which the narrator is thegmn telling the story, and the
narrator refers to himself as “l.”

Flashback -A break in the forward movement of the story towhm real time, a scene that
happened previously.

Focus Statement One sentence that describes what a story is about

Foreshadowing- The use of narrative intervention to hint at wivdk happen in the future.
Genre -The category or type of work.

Imagery - Figurative language used to evoke a mental piduceeate a specific atmosphere.
Internal Dialogue - The presentation of a character’s thoughts.

Intimacy - How close (or distant) the narration is to a eleger’s thoughts.

Literary Agent - An author’s representative who aids in selling tiyhts of a manuscript to a
publisher.

Manuscript - An unsold novel or nonfiction book.

Middle - The largest section of a novel that contains thets'gof the story. It follows the
beginning and lasts until the climax.
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Monologue - a long speech by one character.

Motif - A recurring theme or dominant idea.

Narrative - Telling what is happening or what has happenedrQthis is done in summary.
Novel- A piece of fiction, usually larger than 60,000ras.

Omniscient - All knowing. The third person point of view in which any chaex® thoughts or
actions may be revealed, as well as knowledgeiofshthat none of the characters are privy to.

Onomatopoeia -The sounding out of words, such as “vrrrooommm“Rang!”

Pacing - The speed with which a passage reads. Dialogdeaetion can speed up the pacing,
while descriptive passages can slow it down.

Passive Voice The use of passive verbs, helping verbs, andygasentence construction in
which the object of the sentence is presented béfw subject.

Personality Components Emotional or psychological traits of a charactdétero presented as
adjectives.

Plot - What happens in a story.

Point of View - The vantage point from which the story is toldheTmajor options are first
person (“1"), second person (“you”) and third pergthe”).

Prologue -A preface or introduction.

Protagonist- The main character of the story.

Purple Prose -Excessively sentimental writing intended to marépelthe reader’s emotions.
Query Letter - A letter asking to be considered for publishimgepresentation.
Redundancy -The repetition of an idea or word.

Resolution- The completion of the plot, in which the charastgoals are either achieved or
changed, and the end result is known.

Second Person The point of view in which “you” are a characteddiyou” are the one at the
center of the action. (You know what | mean.)

Setting - Where and when a story takes place.
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Scene- A subdivision of a chapter (or of a novel, if piers are not used), representing
continuous action in one locale.

Story Question -A question of what is at stake and what must beraptished in order for the
story to be successfully resolved. “Can Jonatharamme his penchant for other women so
that Ariel will marry him?” “Can Superman save therld from a new group of terrorists?”

Stream of Consciousness Interior monologue presented in unedited formthwall the
random thoughts and interruptions of normal thouymbtesses.

Subplot - a secondary story line.

Synopsis -a summary of a manuscript used to interest an agenpublisher.

Tag — See Dialogue Tag. Can also refer to a charactiérthet serves as an identification of a
character and is repeated each time the charadersea scene (such as rasping, clicking the

tongue, tapping a cane).

Tense -The form of verb used to designate the relationshifime. Present, past, past perfect
and future are the most used tenses.

Third Person - The point of view in which distance is maintainednfi the reader by using
“he/she,” as opposed to “I” or “you.”

Trait Chart — See Character Trait Chart.
Viewpoint - The character whose eyes we are seeing the ahtiongh.
Voice - The author’s individual style in using language.

Writer's Block - The inability for a writer to continue or compet work.
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Writing Resources

| suggest every writer keep the following resounwithin arm’s reach:

* Quality dictionary

* Thesaurus

* Road Atlas

» Desk Reference (a book of facts—everything fromgietonversions to historical dates to
well-known authors)

» Book of Baby Names (especially one by nationality)

* Medical Encyclopedia

Specific resources that have been especially usefuk are:

» The Writer's Guide to Character Traifkinda N. Edelstein, Ph.D., Writer's Digest Books)
» Creating Character Emotion&nn Hood, Story Press)

» Ultimate Visual DictionaryDorling Kindersley)

» The Billboard Book of Number One H{tsred Bronson/Billboard)

* Random House Word Meili8tephen Glazier, Random House)

* Roget’s Super Thesaur(@glarc McCutcheon, Writer's Digest Books)

* Word Painting(Rebecca McClanahan, Writer’'s Digest Books)

» Writer's Market(Kirsten C. Holm, Writer’'s Digest Books)

Other resources to consider:

» Literary AgentgdMichael Larsen, John Wiley & Sons, Inc.)

» Creating CharactergDwight V. Swain, Writer's Digest Books)

* The Internet Research Gui@&mothy K. Maloy, Allworth Press)

» Teach Yourself Body Langua@@ordon R. Wainwright, NTC Publishing Group)

» Body LanguagéMark Asher, Carlton)

» Bernstein’s Reverse Dictionaffheodore M. Bernstein, Time Books)

» Complete Book of the ZodigSterling)

» The Everyday English Handbo@keonard Rosen, Doubleday)

» The Art & Craft of Novel WritingOakley Hall, Story Press)

» Building Believable Characterdarc McCutcheon, Writer's Digest Books)

» Dynamic Characterg¢Nancy Kress, Writer's Digest Books)

» the most common mistakes in ENGLISH uséfieomas Elliott Berry/ McGraw-Hill
Paperbacks)
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Reproducible Worksheets: How to Use Worksheets

At the end of this section are five worksheets ttaat help you plan your novel and create
vivid characters. Every writer approaches writingni a different perspective. Some writers
plan in detail before they write a single word. @thvriters just start writing and see where
they end up. The worksheets can help you regardiesghich way you work. If you are a
planner, use the worksheets up front. If you arsee-where-you-end-up” person, use the
worksheets after you finish your first draft to neadure that your characters are consistent and
that each scene contributes to the resolution.

Do not write on the worksheets providedInstead, copy and save the provided sheets as
masters. This way, you may use them for as mamjestoharacters/plots as you wish. You
may also print additional copies by goingwovw.InspirationForWriters.com/wbthanks.html
and selecting the format and worksheet you want.

Each worksheet has a heading that includes “Maiptsend “Page __ of __ ". This is so
you may organize your sheets by manuscript, crgatomplete documentation of each
manuscript. An example of how you may want to bsesheets are:

Manuscript: Body Parts  Page Iof 15 Novel Summary

Manuscript; Body Parts  Page 2f 15 Chapter Summary, Chapter 1
Manuscript; Body Parts  Page 2f 15 Chapter Summary, Chapter 2
Manuscript: Body Parts  Page 4f 15 Chapter Summary, Chapter 3
Manuscript; Body Parts  Page Hf 15 Chapter Summary, Chapter 4
Manuscript: Body Parts  Page @&f 15 Chapter Summary, Chapter 5
Manuscript: Body Parts  Page Hf 15 Chapter Summary, Chapter 6
Manuscript: Body Parts  Page &f 15 Character Trait Chart, Roy
Manuscript: Body Parts  Page @f 15 Personality Components |, Roy
Manuscript;: Body Parts  Page 1®f 15 Personality Components I, Roy
Manuscript: Body Parts  Page 1Dbf 15 Character Growth Chart, Roy
Manuscript: Body Parts  Page 12f 15 Character Trait Chart, Anna
Manuscript; Body Parts  Page 13f 15 Personality Components I, Anna
Manuscript: Body Parts  Page 14f 15 Personality Components Il, Anna
Manuscript: Body Parts Page 1®f 15 Character Growth Chart, Anna

Line-by-line instructions for using each workshidbw.
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Reproducible Worksheet Instructions: Novel Summary
Worksheet

TheNovel Summary Worksheetsummarizes the entire novel on one page. Seatitiinss
worksheet have been discussed in various partSection Two, The BasicsUsing this
worksheet should help give your novel focus anddtion, and may also be used as an outline
for your synopsis. The areas covered are:

Focus Statement Write one sentence that describes your novelaFdiscussion of this, see
Section Two, The Basics: PlotThe focus statement will help you keep your naweling in
a forward, progressive manner.

Protagonist — Enter the name of the main character. Be sufil wut a Character Growth
Chart for this character, and, if you wish, Gharacter Trait Chart and aPersonality
Components WorksheetIt'd be helpful to enter the Character Statentare as well.

Antagonist —Enter the name of the person or thing that wilké prevent the protagonist from
achieving his goal. A detailed discussion of thet&@yonist and Antagonist can be found in
Section Two, The Basics: Characterization

Other Major Characters — Enter the names of other characters who plagjarmole in the
novel. If relevant, enter their relationship wiletprotagonist.

Main Setting(s) — Enter the physical place where most of the nailétake place. In the next
worksheet Chapter Outline Worksheet), setting may be assigned by scene. The setting
should include a panoramic vision of the sceneh siscthe type of area (rural, suburban, urban,
etc.), the size of the area, the general locati®autheast, West Coast, Argentina), the
landscape of the area (mountains, desert, snow@dyvecean, etc.). A closer view of the
setting is also needed: does most of the actioa pddkce in a lavish apartment, the slums, a
farmhouse, a coffee shof®ction Two, The Basics: Settingiscusses this in more detail.

Time Period Covered— We need to know when the novel takes place (fbeginning to
ending).

Point of View — Enter the point of view that is used throughthg novel. This may be
omniscient, third person controlled consciousnésisg person panoramic, second person or
first person. See the discussion $ection Two, The Basics: Point of Viewfor more
information about point of view. If the entire nbueses the same viewpoint character, you may
also enter that here. Otherwise, if the viewpoirdracter changes by scene, enter the viewpoint
character on th€hapter Summary Worksheet

Tense— Enter the tense—present, past, or even futuratttis novel will be told in.
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Beginning Summary — Give a sentence or two that describes the gtuathen the novel
starts.

Middle Summary — Give a brief description of what occurs in tloelyp of the novel.
Climax — Give a summary of what happens in the turnirigtpe the novel.

Resolution— Give a summary of how the novel ends.
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NOVEL SUMMARY WORKSHET

Focus Statement

Protagonist Antagonist

Other Major Characters

Main Setting(s) Time Period Covered

Point of View Tense

Beginning Summary

Middle Summary

Climax

Resolution
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Reproducible Worksheet Instructions: Chapter
Summary Worksheet

The Chapter Summary Worksheet allows each chapter to be broken into a series of
scenes. The number of scenes per chapter willlwamyriter. If more than two scenes are used
in a chapter, use multiple copies of the workshmetbering each sheet to maintain order.

The top of theChapter Summary Worksheet provides a place to enter the name of the
manuscript, the page number of this page in thelnowtline packet, and the name or number
of the chapter. If chapters have titles insteachwbers, it may still be useful to assign a
chronological number to help keep them in order.

Each scene section begins with a place to entelsteae number, as well as the total
number of scenes (you may enter either the totaiben of scenes in the chapter or in the
novel, whichever you prefer). A place is providecenter the following information about each
scene:

Location — Enter the physical location of the scene. Beifipels it in a townhouse? On a
boat? In a hay wagon? On Fifth Avenue? In a seafesthurant? Also, enter any other
pertinent information about the setting here: theater, the lighting, the sounds in the
background (or the foreground), the smells, anéosth. Mention as many things as you can
think of, even if you don’t use them all.

Time — Enter the date this scene takes place (yes,important to enter the exact date here,
even if you do not mention this at all in the sceBeeSection Two, The Basics: Settindpr
information on why this is important). Also ent&etday of the week (print out a calendar if
you need to), the time of day and any other infdronayou may want to include.

Viewpoint Character — Enter the name of the character whose viewpbistscene will be
seen through. You may also want to mention heretiie of mind of the viewpoint character.
Preferably, a scene should have only one viewpdaracter. It is also possible that the
narrator will be the viewpoint character.

Summary — Enter a brief description of the scene, inclgdime purpose the scene serves.

Notes— Enter any other information that should be kno®wramples of this are: historical

events that occurred on this date, music that vepsilpr on this date, the physical or mental
condition of the characters involved and so foibu may also want to mention here if the
scene includes any special effects, such as a dsequence, a flashback, etc.

Remember, entering information on the worksheesuabenean you have to mention it in
your manuscript. However, it is important that ythe author, know exactly what is going on
all the time.
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CHAPTER SUMMARY WORKSHEET

Scene ___ of

Location

Time

Viewpoint Character

Summary

Notes

Scene ___of

Location

Time

Viewpoint Character

Summary

Notes
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Reproducible Worksheet Instructions: Character Trait
Chart

The Character Trait Chart allows us to assign balsisical, mental and emotional traits to our
characters. Following are things to keep in minémfilling out this chart:

Full name — a character’s name is very important. Surelyfedgit types of people come to
mind when we hear the names “Bubba” and “ThurmotidnERad(clift, 11.” Therefore, we
must carefully consider both the first and last aamf our character, as well as his or her
nickname. Consider the character’'s age, ethnicdvackd and social status in naming your
character. A good quality Book of Baby Names (withanings, preferably) is a great addition
to your reference library. The telephone directoayn help to find last names; there are also
websites and books that list surnames by ethnigrori

Besides the character’s official name, we also rniedashow what he is called (and, perhaps,
what heprefersto be called). All of this information should becorded in the “full name”
block.

Date of Birth —we should carefully consider assigning our charatgirthday. Even though |
am not a follower of astrology, | check my chardstesun and moon signs, as this helps in
fleshing out the character. | also check for imgaotthistorical occurrences on both the day of
birth and during the character’s developing yedige(any of us who know people who lived
through the Great Depression know that they haea bdfected by that).

Age —since your book can take place in any year, itogdgto have an idea of how old your
character is in addition to his date of birth. éfuy novel covers several years, include the age
span.

Sign —if you’ve checked your character’s zodiac sigrneeit here. A discussion of how this
affects (or doesn't affect) your character is pnése inSection 3

Address —this can be as detailed or as vague as you wisht $hould answer a few questions:
does the character live in a large city, the subuabsmall town or deep in the country? Does
he/she live in the United States or elsewhere? lthe States, which region? What are the
economics of the neighborhood/area/region?

Race/Ethnic Background/Nationality — again, give some thought to this, as a person’s

heritage often plays a big role in who he is and Wwh becomes, and helps us to understand his
background.

Height — this doesn’t need to be specific. “Tall” or “aveedds fine unless it is a defining
characteristic of the character.
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Weight/Body Build — again, we don't really need to know a charactexace weight, only if
he or she is stocky, slender or “had a figure that

Hair — keep in mind the character’s ethnic backgroundsdsigning hair and eye color. Of
course, you do not always have to assign typiclricg to your characters, but if you don't,
you'll need to explain. You may also want to mentibe length of the character’s hair, the
style, and the type (curly, wavy, straight).

Eyes —besides the color of the character’s eyes, aldadeche shape, length of lashes, shape
of brows and anything else peculiar to this cha&macthis is a good place to be creative in
listing the eye color. Instead of “brown,” try “gqogr” or “chocolate.” Instead of blue, be
specific: sapphire, aquamarine or crystal blue.

Peculiar Physical Traits— list any peculiarities of your character’s appeae here. Does his
left eye twitch when he lies? Does he chew hisvtiggn apprehensive? Does he smoke? What?
What brand? How often? If he wears eyeglasses, dhathey look like? Does he wear
contacts? Does he have any moles, scars or bifdsfhakny nervous habits? This is often a
key to the personality and, if used consistenttgulgh the manuscript, helps the reader identify
the character.

Smell —everyone has a smell. It can be the clean smeléoflorant soap, the strong smell of a
specific perfume or aftershave, the musty smethldfage, the tell-tale smell of stale beer. Of
course, a character’'s smell can change from scerseane, but try to imagine what he/she
typically smells like on an average day.

Voice —does he have a deep, resonant voice? Does sheahtveaty voice or a squeaky
voice? Does his voice crack? Does she usually sbrouthisper? Can he carry a tune? Is his
tone pleasant or grating? Does she speak with perfect grammar or slur heds®boes he
insert an expletive between every second word? kViuine or ones? Does he have a
distinguishing laugh? Does he talk rapidly or sksvl

Usual Walking Style — does he limp? Is he always in a hurry and ruesysvhere he goes?
Does she skip? Wiggle?

Health — does your character have any health problems ckvesaes? Does he/she walk with
a limp, have a plastic jaw, suffer from migrainégthritis? How is his/her blood pressure? Is
he a walking heart attack, or does she run fivesmvery morning before dawn? How does he
feel about his health? Is she a hypochondriac?a®ishe never been to a doctor in her life?

Mannerisms —what else distinguishes this character from evezyglae? Does he greet people
with a hug? Do his hands move when he talks? Deesnlap his fingers regularly? Does he
shrug his shoulders? Does he slouch? Have militleeyposture? Does he slurp? Burp? Gulp?
Eat on the run? Prefer steak or hamburger? Sustpaghetti? Eating out (and where) or at
home? Big meals or small? Is he polite or piggish?
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Style of Dress —what type of clothes/shoes/accessories does hefshe?Does he have a
favorite flannel shirt he wears every Saturday?dslee apply makeup before breakfast? Is his
dress impeccable or gaudy? Trendy? Casual? ClaBsig@nsive? Second-hand? Matching?
Scuffed? Any peculiar tastes in clothes/shoes/aotes?What is his favorite article of
clothing?

Preferred Drink — what does he normally drink? Jack Daniel's ande@okong-neck beer?
Pepsi Cola? Nehi Grape? Coffee with extra cream?aPe

Preferred Music — is he a rock ‘n roll fanatic? Does he like theatdes or the Rolling Stones?
Mozart or Beethoven? Maybe Hank Williams. Or Trauigt. Or Frank Sinatra or Herb Albert
or Hip Hop or Rap. Be specific.

Occupation — what does he do for a living? Where does hé dt?iWhat is his proficiency at
his job? Is it his job of choice?

Social Class -is he wealthy? Deeply in debt? Does he run withigheet? Is he happy with his
social class?

Education — howmuch schooling has he had? What kind of schoolthkastended? Does he
have any college degrees or military service?

Intelligence — does he thrive in any situation he’s placedDw@s he barely get by? Does he
have common sense?

Birth Order — it's often been discussed that first-borns h@diWkerent personality traits than
last-borns, single-birth individuals have differemaits than multiple-birth individuals. A
discussion of this is iGection 3

Marital Status — is your character married? Divorced? Single? Himes he feel about his
status?

Sexual Orientation/Values— is your character heterosexual? Homosexual? Dedsave any
unusual orientations? Is he promiscuous? Loyal?

Political Views — is he Democrat or Republican? Or IndependentRelsonservative or
liberal? Are politics important to him?

Religious Beliefs— does he have a formal religion? Does he believ@ad? Satanism? New
Age Spiritualism? Is he a hard-core atheist? W#te depth of his belief?

Views on Money— what are his spending habits? Is he a saver speader? IS money
important to him?

Inspiration for Writers Tips and Techniques www.InspirationForWriters.com




Reproducible Worksheets Page 8-11

House— what type of house or apartment does he liveHo® does he feel about it? Does he
own or rent? Does he take care of it? Is he emsedhby it?

Car —what type of car does he drive? Does he own it? Hoes he feel about it? How does he
take care of it?

Most important possession- what material possession is most important ta?hikihy? How
long has he owned it? Where did he get it from?

Hobbies/Recreations/Sports- what does he do in his spare time? How imporéaatthese
activities to him? How talented is he at them?

Talents — does he have any special talents? Is he goodchiltiren? A gifted musician? Can
he read minds? Predict the future? Bake a kilexdaa?

What is a normal day like for this character?— what is the first thing he does when he gets
out of bed? Who is he with? Where does he go? Hms tie feel about it?

Greatest Fear— what, more than anything else in the world, dibés character fear? Being
alone? Dying a pauper? Spiders? War?

Major Goals — what does he want to accomplish? How important ie him? What is he
willing to do to accomplish his goals? Is he segeshbout them?

Lives with? — who does he or she live with? How does he féeluaithis person (these
people)? Is he happy with this arrangement?

Spends the most time with? who does he spend the greatest portion of hiswith. Why?

Views Family —how does he view his family? Does he feel apprediatDoes he appreciate
them? Does he love them? How much?

Family views him — how does his family view him? Do they love himcanditionally? Are
they critical? Supportive?

Views Friends —how does he view his friends? Does he seek out tosnpany? Does he
think they are a bunch of losers?

Friends view him — how do his friends view him? Do they doubt hiscerity? Know the
“real” him? Accept the “real” him?

Views Boss/Co-Workers/Employees what are his work relationships like? Is he redpé&zt
Arrogant? Defiant? Loyal?
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Boss/Co-Waorkers/ Employees view him- do his fellow workers respect him? Know him?
Care about him?

Feelings Toward Animals— how does he treat animals? Is he abusive? Disstesl? Loving?
Does he like animals more or less than humans® [salticularly fond of any certain animal?
Does he fear any animals?

Who is his hero?— who does he most admire? Why?

A discussion of th€haracter Trait Chart can be foundh Section Three, Lifecycle of a
Character: Conception
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CHARACTER TRAIT CHART
Full Name Date of Birth Age
Address
Race/Ethnic Background/Nationality Height Weight/Body Build
Hair Eyes Peculiar Traits
Smell Voice Usual Walking Style
Health Mannerisms
Style of Dress Preferred Drink Preferred Music
Occupation Social Class Education Intelligence
Birth Order Marital Status Sexual Orientation/Values
Political Views Religious Beliefs Views on Money
House Car Most important Possession
Hobbies/Recreations/Sports Talents
What is a normal day like for this character?
Greatest Fear Major Goals
Lives With? Spends the Most Time With?
Views Family: Family Views Him:
Views Friends: Friends View Him:
Views Boss/Co-workers/Employees: Boss/Co-Workers/Employees View Him:
Feelings Toward Animals: Who is His Hero?
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Reproducible Worksheet Instructions: Personality
Components

The Personality Components Worksheeis simply a two-page list of adjectives that can
be assigned to a character. To get the best ubesdist, make a copy of it for each character.
Then, highlight in yellow the three to six traitsat most strongly define this character.
Highlight in blue other traits this character deggg on an every day basis. Highlight in pink
and green traits that only occur in specific situad, such as when drinking, when angry, when
in the presence of certain people (such as hisenottife, boss, mistress), or when placed in
extreme situations. List the situation next to¢bkr used to highlight it.

For example, Roy may have the following strong ahtaristics, which we would highlight
in yellow: annoying, downtrodden, ignorant and endibus. He also has the following
characteristics, to a lesser degree, so we wouhlight them in blue: bewildered, clumsy,
compulsive, daffy, disgusting, dowdy, dumb, dullkcessive, flamboyant, hypocritical,
ignorant, immature, immodest, incompetent, ineptsecure, insulting, irreverent, petty,
sarcastic, self-absorbed, shallow, sleazy, andpgloplowever, whenever he drinks, he
becomes abusive, aggressive, argumentative, belligeincoherent, irresponsible, jealous,
lewd, obnoxious, and perverted, so these traitsddveglor pink. Finally, when he is in the
presence of his wife’s youngest sister, he is aggrable, charismatic, charming, debonair,
good-natured, and macho, so these would be colyyessh.

This helps us see Roy in different lights, yet wHous to be consistent in portraying him.
The bottom of the second page of Personality Compizrhas a place to enter the situations in
which the character portrays the chosen traits.

Be sure to write your manuscript name and the naimgur character at the top of the
page.
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Absent-minded
Abrasive
Abusive
Accident prone
Accommodating
Accomplished
Adaptable
Adventurous
Affectionate
Agnostic
Agreeable
Aggressive
Alone

Aloof
Ambitious
Amusing
Angry
Annoying
Antisocial
Anxious
Apathetic
Apologetic
Appreciative
Apprehensive
Approachable
Argumentative
Aristocratic
Arrogant
Articulate
Artistic
Assertive
Audacious
Authoritative
Belligerent
Bewildered
Bewitching
Boisterous
Bored

Bossy

Brave

Brazen
Calculating
Callous
Carefree
Careful

Page 8-15

PERSONALITY COMPONENTS

Charismatic
Charming
Chaste
Cheerful
Classy
Clumsy
Cocky
Compassionate
Compliant
Composed
Compulsive
Conceited
Condescending
Confused
Congenial
Confident
Conscientious
Conservative
Considerate
Consistent
Conventional
Content
Contrite
Controlling
Cooperative
Cowardly
Crafty
Cranky
Creative
Critical
Crude

Cruel
Cultured
Cunning
Curious
Cynical
Daffy

Dainty
Debonair
Deceitful
Decent
Delicate
Defiant
Despicable
Detached

Determined
Dignified
Direct
Disciplined
Disgusting
Dishonest
Disorganized
Distant
Distraught
Dogmatic
Domineering
Dowdy
Downtrodden
Dramatic
Dull

Dumb
Easygoing
Educated
Eccentric
Egocentric
Egotistic
Elusive
Embittered
Emotional
Empathetic
Energetic
Enigmatic
Enthusiastic
Excessive
Excitable
Exotic
Extravagant
Exuberant
Faithful
Fanatical
Fatalistic
Fearless
Feisty
Finicky
Flamboyant
Flexible
Flippant
Flirtatious
Flustered
Focused
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Forgiving
Fragile
Frank
Friendly
Frigid

Frugal
Frustrated
Fun-loving
Gaudy
Gentle
Glamorous
Gloomy
Good natured
Graceful
Gracious
Grandiose
Gregarious
Greedy
Grotesque
Grumpy
Haggard
Hateful
Heartbroken
Hesitant
Holy

Honest
Honorable
Hopeful
Hospitable
Humble
Hypocritical
Hysterical
Idiosyncratic
Ignorant
Imaginative
Immature
Immodest
Impatient
Impeccable
Impudent
Impulsive
Incoherent
Incompetent
Inconsiderate
Indecisive

Indifferent
Indiscreet
Inept
Infantile
Informed
Inhibited
Inhumane
Innocent
Insecure
Insensitive
Insouciant
Insulting
Intelligent
Intimidating
Intolerant
Introspective
Introverted
Inquisitive
Insightful
Intellectual
Intelligent
Intuitive
Inventive
Irresponsible
Irreverent
Irritable
Jealous
Judgmental
Kind
Knowledgeable
Lascivious
Lazy
Lethargic
Lewd
Liberal
Logical
Lonely
Loving
Macho
Maniacal
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Manipulative
Masochistic
Materialistic
Mature

Mean
Melodramatic
Merciful
Messy
Meticulous
Miserly
Modest
Moody

Naive

Nasty
Neurotic
Noble

Noisy
Nonchalant
Non-committing
Nostalgic
Obedient
Obnoxious
Obscene
Observant
Obsessive
Open-minded
Opinionated
Opportunistic
Optimistic
Organized
Ornery
Outgoing
Outspoken
Overbearing

Highlight in YELLOW the 3-6 traits that most strdgglefine this character.

PERSONALITY COMPONENTS

Paranoid
Passionate
Passive
Patient
Perceptive
Persistent
Persuasive
Pert
Perverted
Pessimistic
Petty
Philanthropic
Pious

Plain

Polite
Pompous
Practical
Presumptuous
Pretentious
Prim

Private
Profane
Promiscuous
Prosaic
Proud
Psychopathic
Psychotic
Pushy

Quiet

Quirky
Rational
Rebellious
Reclusive
Reliable

Religious
Remorseful
Remote
Resentful
Reserved
Resilient
Respectful
Righteous
Romantic
Rowdy
Rude
Ruthless
Sadistic
Saintly
Sarcastic
Sassy
Savvy
Self-absorbed
Self-conscious
Self-effacing
Self-righteous
Selfish
Selfless
Senile
Sensitive
Sensual
Sentimental
Serene
Serious
Shallow
Sheepish
Shy

Silent

Silly

Simple
Sincere
Sleazy
Sloppy
Sluggish
Smart
Sneaky
Snobby
Soft-spoken
Spiritual
Spiteful
Squeamish
Stern
Stingy
Stoical
Straight-laced
Strict
Stubborn
Submissive
Subtle
Supportive
Surly
Suspicious
Sweet
Sympathetic
Tactful
Talkative
Telepathic
Temperamental
Tense
Tentative
Thoughtful
Thrifty
Timid

Tireless
Tolerant
Tough
Traitorous
Trivial
Trusting
Tyrannical
Unapproachable
Unassuming
Unclean
Uncommunicative
Unconventional
Uneasy
Uninhibited
Unmotivated
Unreasonable
Unscrupulous
Vain

Vengeful
Verbose
Vindictive
Virtuous
Vivacious
Vulgar
Vulnerable
Well-groomed
Wholesome
Wicked
Withdrawn
Worldly

Zany

Zealous

Highlight in BLUE the traits that this charactes@ldisplays on an everyday basis.
Highlight in PINK the traits that appear only when

Highlight in GREEN the traits that appear only when

* such as when drinking, when angry, when in trespnce of his mother, wife, boss or someone else,

or when placed in extreme situations.
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Reproducible Worksheet Instructions: Character Growth Chart

TheCharacter Growth Chart allows you to add dimension to your charactergiliing them
the necessary wants, conflicts and resolutions tieglite them sympathetic and “real.” This
chart should be completed in full for the protagbnOther major characters should have a
character statement, but the other sections aiengpt The sections of the Growth Chart
include:

Character Statement “What, more than anything else in the world, doesc¢haracter want?

Character Conflict — Who or what must this character overcome in rotdeachieve his
character statement?

Resolution— Does the character achieve his goal? If nottwbes he learn in the process?
Character Growth — How does this character change throughout theseaf the novel?

Other comments— Use this area to list anything else that is irtgrd to this character or that
affects his growth or achievement of his dreams.

A discussion of the character statement and grasvtbcated inSection Three, Lifecycle
of a Character: Birth.
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CHARACTER GROWTH CHART

Character Statement (what, more than anything else in the world, does this character want?):

Character Conflict (who or what must this character overcome in order to achieve his character
statement?):

Resolution (Does the character achieve his goal? If not, what does he learn in the process?):

Character Growth (How does this character change throughout the course of the novel?):

Other comments:
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